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CHAPTER - II 

STAFF 

 

[1] APPOINTMENTS 

 (i) Ad-hoc 

C.L. No. 29/Ve-4/Admn.(D) dated 5
th

 May, 1985 

The District Judges are requested to dispose of the pending matters of 

regularisation of adhoc appointees in accordance with the law laid down by a Division 

Bench of Allahabad High Court in Writ petition No. 1207/1984 U.P. Civil Court‟s 

Ministerial Service Association through its General Secretary, Lucknow v. State of U.P. 

and others, wherein it has been held that adhoc appointees who fulfil the requisite 

conditions, as laid down in the Regularisation Rules, shall be considered by the District 

Judge for regularisation.  

C.L. No. 16/IVh-36, Admn. “G” dated 27th March, 1989 

Adhoc appointments which are generally made in the district courts of class III 

employees bring bad name to the judgeship, and, therefore, it has to be discouraged. It 

may be resorted to only in very urgent cases. 

C.L. No. 17/Admn. (D) Section dated March 12, 1991 

Concerning Ad hoc employees working in the Judgeship 

I am directed to say that since in some Judgeship ad hoc employees are retained in 

service according to the sanction made by Government whereas simultaneously in some 

other Judgeships they are ceased to act, the ultimate result of such abrupt retrenchment is 

that a number of representations are filed before the Court, Considering this aspect of the 

matter and also to maintain an uniform policy on the subject the Court has been pleased 

to direct you to send a complete list of employees working on ad hoc basis in your 

Judgeship. It must also indicate the dates from which the ad hoc appointment were given 

to each of such employees. Their nature of appointment may also be specified whether 

they are appointed under Rule 269 General Rules (Civil) to clear off the arrears for a 

certain period or their appointment is on year to year basis under Government Order. 

You may also inform the Court whether retention of such employees is necessary in 

future considering the work load of Judgeship. Also specify whether present strength is 

insufficient to cope with the work load of Judgeship. If so, you may send justification 

within a week from the receipt of Court‟s order so that matter may be moved to 

Government for creation of regular posts. 

I am also to add that Government often puts barrier on fresh appointments and issue 

orders for termination of ad hoc appointees-. You are hereby informed that you may not 

act merely on Government orders in this regard without prior permission of this Court as 

it kills the interest of litigant public and if you have ceased the employees merely on the 

basis of G.O., their services be restored so that work may not suffer. 
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C.L. No. 35/Ve-4/Admn. (D) dated May 27. 1992 

Appointment of class III employees on Ad-hoc basis 

 I am directed to inform that no ad hoc appointment on class III posts be made 

without prior approval of Hon‟ble the Chief Justice.  

C.L. No. 66/2007Admin(D) : Dated :13.12.2007. 

Recruitment of Staff . 

   It has been brought to the notice of the Hon'ble Court that a large number of 

vacancies are pending in various judgeships of the State which is hampering the judicial 

functioning of the Subordinate courts which are already under tremendous constraint due 

to mounting rate of new cases being filed every year necessitating the increase in the 

existing sanctioned strength of the staff. Therefore  the Hon'ble Court has desired that in 

the first place, to surmount this problem, in all the judgeships, the existing vacancies be 

filled up immediately making recruitment under the existing Rules, Circular Letters and 

the G.Os. adopted by the Court. 

  Therefore you are requested to kindly fill up the existing vacancies in your 

judgeship at the earliest in accordance with the existing Rules C.Ls. And the G,Os.  

C.L. No. 36 Dated : Allahabad : July 19, 1996 

 Information Regarding ad hoc Appointments made in the Judgeships subordinate to 

High Court it has come to the notice of the Hcn‟ble Court that ad-hoc appointments have 

been made by the District Judges without the prior permission/sanction of the Hon‟ble 

Court, 

 The Hon‟ble Court has directed that the District Judges should furnish, the  

following information‟s so that appropriate action in the matter may be   taken: 

1.  State the number, the name of the candidates with details of parentage, their 

addresses, the date of their appointments and the period for  which they have 

been appointed, 

2. Whether any previous permission of the Hon‟ble Court has been obtained 

before making such appointments/, if so, the copy of the order communicated 

by the Hon‟ble Court may be enclosed. 

3.  State whether the appointments have been made under Rule 269 of. General 

Rules (Civil) or any other provisions contained in any Statuette  

4.  Also enclose the photo-stat copy of the appointment letters.  

I am therefore, to request you to kindly comply the directions of the Hon‟ble Court 

by furnishing the afores aid information‟s at the earliest. 

C.L. No. 10/Admn. (D) dated March, 11, 1997 

Information regarding Ad-hoc appointments made in the Judgeship. to High Court 

I am directed to refer to the courts circuler letter No. 36/Admn. (D) dated 19.7.1996 

on the above subject and to request you kindly to furnished requiste informations as 

asked for therein to the court, at a very early date. 
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(ii) Apprentices 

G.L. No. 451/A dated 8th February, 1923 

All apprentices in a judgeship should be brought on to one consolidated list and 

District Judges should assign them to various courts and post them as required to fill 

causal vacancies. 

(iii) Amins 

G.L. No. 15/A-9 dated 7th May, 1940 

The Court considers that a District Judge is not obliged to insist that a candidate for 

the post of Amin should have passed in theoretical and practical survey, if he is satisfied 

that the requirement of Chapter XXI, rule 522 of the General Rules (Civil), 1957 are 

fulfilled; but except in special circumstances, exemptions should not be granted. 

C.L. No. 65/Ve-501 dated 1st August, 1968 

 Only trained Amins should be appointed to the post of Amins, if available and 

only those untrained officials should be appointed as Amins who give an undertaking to 

take the training of Amins at the Kanungo Training School at Hardoi. 

(iv) Stenographers 

G.L. No. 19/Ve-47-6(4) dated 20th December, 1946 

Government has sanctioned a post of stenographer for each permanent Civil 

Judge or Small Cause Court Judge. A stenographer may also be entertained on a 

temporary basis in the scale sanctioned by the Government, for additional courts of Civil 

Judge, if any, in each judgeship. 

C.L. No. 106/Ve-47 dated 22nd November, 1961and 

C.L. No. 9/Ve-47 dated 18th February, 1965 

When an official is substantively appointed as a stenographer of the court   of a 

District Judge or the court of an Additional District Judge, his name, date of birth and 

also the date of confirmation should be communicated to the Court, indicating the 

vacancy in which he is confirmed. 

C.L. No. 67/Ve-47 dated 19th July, 1969  

Annual remarks in respect of stenographers should not be sent to the Court as the 

Selection Grade in their cadre has been abolished in terms of the report of the U.P. Pay 

Rationalization Committee. 

(v) Retrenched employees 

C.E. No. 96 dated 15th November, 1967 

Attention is invited to U.P. Absorption of Retrenched Employees Rules, 1967, 

published in U.P. Gazette, dated November 4, 1967. In clarification of rule 2(b) of the 

said Rules it has been decided that the certificate to be granted to employees liable to 

retrenchment will be granted in proforma No. 1 by the concerned appointing authority. 
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It is further decided that in case of those employees also who have already been 

retrenched, a certificate by the concerned appointing authority will be necessary which 

will be in proforma No. 2. 

Under sub-rule (2) of rule 4, cent-per-cent reservation will be made for retrenched 

employees on all class IV posts and technical posts of class III which are beyond the 

purview of the Public Service Commission. 

C.E. No. 7 dated 16th January, 1969  

Attention is also invited to para 3 of G.O. No. 41/2/67 Appointment (Kha), dated 

May 28,1968, under which cent-per-cent: reservation of class IV posts and such technical 

posts of class III category as are not under the purview of the Public Service 

Commission, has been granted for the retrenched employees and it is clarified that in 

those establishments where there is a provision for appointment of paid apprentices, the 

post of apprentices will be reserved cent-per-cent for the retrenched employees, that is, 

only such employees will be appointed on all the posts of the paid apprentice. 

(vi) Copyists 

G.L. No. 3/Ve-81 dated 27th February, 1952 

As the outturn of a typist is more than that of an ordinary copyist, appointments in 

the copying office should, so far as possible, be made from amongst persons who know 

typewriting. 

C.L. No. 62 dated 1st November, 1955 

District Judges should employ only such copyist as can write legibly. 

Indiscriminate appointment of copyists is undesirable and must be guarded against. 

G.L. No. 7/Ve-77 dated 10th May, 1952 read with 

C.L. No. 119/Ve-77 dated 17th November, 1952 and 

C.L. No. 125/Ve-77 dated 6th December, 1969 

 All District Judges in Uttar Pradesh have been empowered to entertain extra 

temporary copyists in the lowest sanctioned scale in their Copying Department at a cost 

not exceeding Rs. 600 in a year (excluding clearness allowances) in each judgeship, in 

case all the copyists are fully engaged and additional staff is necessary to cope with the 

work in order to ensure speedy disposal. 

 Normally ordinary copies should be issued within a week. If such copies are 

issued after a week, without any special circumstances, the work should be treated to be 

falling in arrears. 

 At the end of each financial year the expenditure incurred on this account should 

be reported to Government. 

 The charge will be debited to “27 -Administration of Justice-D-Civil and Sessions 

Court-(f) Record Room or Copy making charges”
*
 and every effort should be made by 

                                                 
*  Now 2014 Administration of Justice – 105 Civil and Sessions Court – 06 Record Room or Copy making 

charges. 
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District Judges to meet the cost on the above account by affecting savings on non-

essential items in their sanctioned budget allotment. 

C.L. No. 48 dated 26th July, 1962 

 Under GO. No. A-l-3431/X-14(9)-1961, dated September 12, 1961, the District 

Judges, in supersession of the C.L. No. 7/Ve-77, dated May 10, 1952, have been 

authorised to entertain extra copyists and execution clerks in the lowest sanctioned scale 

subject to the condition that no demand for extra funds or supplementaries will be 

entertained on account of this delegation (vide serial no. 10 of the Caption “Temporary 

Establishment” in the Annexure to the G.O. referred to). 

 In case they find it necessary to entertain any extra temporary copyist or copyists 

which they cannot do for want of savings in their budget they should immediately move 

the Court in the matter with facts and figures justifying their demand so that the Court 

may sanction the entertainment of such temporary post or posts for a period not 

exceeding one year in view of the powers delegated to the Court under serial no. 2182-

1954, dated August 5, 1955 and provide funds from the grant placed at its disposal. 

C.L. No. 67/Ve-77 dated 9th June, 1952 

 District Judges should notify such appointments made by them to Government 

through the High Court. 

C.L. No. 80/Ve-77 dated 19th July, 1952 read with 

G.L. No. 24/Ve-77-1 dated 11th September, 1974 

 While reporting to the Court the appointment of additional copyist or while 

applying for extra assistance in the Copying office, District Judges shall furnish 

information on the points mentioned below: 

(1)  Existing number of copyists, permanent and temporary. 

(2) Number of words copied out by each one of the copyists during the six 

months preceding the month in which extra assistance is asked for. The 

number of English and Urdu or Hindi words, in manuscript or type, should 

be shown separately. 

(3)  Number of days on which each copyist worked during the six months. 

(4) Average number of words (English and Urdu or Hindi, in manuscript or 

type, to be shown separately) applied for, by applicants for copies, during 

the twelve preceding months. 

(5)  Number of English and Urdu or Hindi words in manuscript or type 

pending for copy. 

(6)  Whether the copyists were allowed to avail of the whole of the last 

vacation; if not, the number of days in the vacation on which each copyist 

worked. 

(7) Reasons for accumulation of arrears. 
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C.L. No. 95-1 dated 19th October, 1957 

 The practice of allowing the Head Copyist the assistance of a copyist who, in lieu 

of the assistance rendered by him, is exempted from giving his daily outturn of work is 

objectionable as it contravenes the provisions of rule 267, Chapter X of General Rules 

(Civil), 1957. 

 Previous sanction of the Court may, however, be obtained where it is considered 

necessary to exempt a copyist from doing copying work. 

C.L. No. 31/VIIIb-1 dated 27th April, 1963 

As far as practicable, English and Hindi typists should work on English and Hindi 

typewriter respectively and should not be permitted to prepare copies by hand. 

(vii) Temporary execution clerks 

C.L. No. 114 dated 13th November, 1953 

Whenever execution work falls heavily in arrears on account of creation of 

additional courts, proposal for appointment of an execution clerk for the permanent or 

temporary court of Civil Judge or Munsif, as the case may be, may be submitted to the 

Court with facts and figures in support of the case. 

(viii)  Additional staff for temporary and Honorary Courts 

C.L. No. 73/B dated 30th October, 1950 

Temporary staff of additional courts should, unless there are orders to the 

contrary, be employed only from the date the presiding officer takes over charge and 

should be disbanded on the presiding officer handing over charge or the court becoming 

vacant as the case may be. 

G.L. No. 53/B dated 18th September, 1934 

The Staff attached to a temporary court such as that of a temporary Additional 

District and Sessions Judge which is provided for a specified period should, in the 

interest of economy, be dismissed when the court has been expressly held in obeyance or 

when the presiding officer goes on leave for more days and no substitute is provided. 

After the temporary court has been revived or on the return of the presiding 

officer from leave, the sanctioned staff should be re-employed. 

C.E, No. 40/IXg-19 dated 19th June, 1964 

As a measure of economy, Government have decided that on the non-plan side, 

except in Public Sector commercial takings, staff for new offices and new schemes under 

the heads of department should be drawn from the existing staff under their control by 

internal rearrangement and the powers to create temporary posts delegated to them should 

be exercised only when it is necessary to abolish a post and to create another in its place 

with a view to giving effect to such rearrangement. When it is absolutely impossible to 

make any such adjustments and entertainment of new staff is unavoidable the matter 

should be referred to the Government in the administrative department. 
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(ix) Central Nazir 

L. No. 1624/2-A-(1) dated 11th June, 1918 

The Munsarim is responsible for drawing the attention of the District Judge to 

orders, contained in the letter referred to in the margin, whenever the post of the Central 

Nazir has to be filled up. In making the appointment the District Judge should consider 

the hardship upon Deputy and Assistant Nazirjs when an outsider is brought over their 

heads. It will be difficult to expect efficiency from the Central Nazir if on the occurrence 

of every vacancy the post is given to a man who has not gone through the inferior grades. 

G.L. No. 3617 dated 25th September, 1924 

Whenever an official of the court has to carry on the duties of Nazir or the 

permanent incumbent of any other office and which duties do not properly belong to the 

office of the official carrying on such duties, he should carefully follow the rules relating 

to the office of the absentee in the discharge of his duties. It is desirable that some 

members of the staff should be trained in the duties of “accountant Nazir” so that in the 

Nazir‟s absence another trained official may be in a position to discharge his duties. 

(x) Readers and Ahalmads 

C.L. No. 4 VIIIs-88 dated 31st January, 1955 

In order to prevent loss through dishonesty, negligence or connivance of the court 

officials, it is essential that care is taken in selecting official to work as Readers and 

Ahalmads. An official whose integrity is beyond doubt should be appointed to fill up 

these posts. 

(xi) Mali-Chaukidars 

G.L. No. 3765/A-6(1) dated 13th September, 1915 

Mali-Chaukidars on a fixed salary should be appointed in place of chaukidars at 

all sessions bungalows, so that not merely the grounds outside but the bungalows 

themselves and their contents may be kept in a clean and proper condition. 

C.L. No. 32/Admn. (G) Sec./2005dated 29th Oct, 2005 

Appointments on posts under sub Rule 3 of Rule 4 of the Uttar Pradesh Subordinate 

Civil Court Inferior Establishment Rules, 1955. 

I am desired to say that the Hon'ble Court (Hon'ble Mr. Justice Sunil Ambwani) in 

C.M.W.P. No. 24665 of 2003-Sachin Kumar and others Vs. State of U.P. and others 

connected with C.M.W.P. No. 24298 of 2003-Dinesh Kumar Yadav Vs. District Judge, 

Baghpat and others has held that though no procedure for appointment to the post of 

Chaukidar, Mali, Waterman and Sweeper is prescribed under the Uttar Pradesh 

Subordinate Civil Court Inferior Establishment Rules, 1955 but still the discretion given 

to the District Judge under rule 4(3) of 1955 Rules is not to be exercised on his whims 

and for oblique purposes. The discretion given to the District Judges to make 

appointments on the post of Chaukidar, Mali, Waterman and Sweeper is by way of a trust 

and must therefore, be exercised in accordance with settled principle of fairness, 

transparancy and reasonableness. The appointment on a civil post even if made at the sole 
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discretion of the eligible person, and thereafter by following a selection procedure which 

should be fair, transparent and reasonable. 

I am, therefore, directed to send out herewith a copy of judgment and order dated 

22.4.2005 in Writ Petitions afore detailed, for information, guidance and compliance 

faithfully 

C.L. No. 131/Admn. (D) dated 9th December 1994 

Security Guards for Courts Premises and raising of strength of Chaukidars. 

In the Matter of security guards for courts premises and raising the strangth of 

Chaukidars for the Subordinate Courts, the Hon'ble Chief Justice and Judges have been 

pleased to direct that this matter be considered on a case by case basis. If, therefore, 

security guards are, in your opinion, required to be posted in the premises of the courts in 

your Sessions Division or the strength of Chaukidars requires to be raised, a specific 

reference may be made, in this behalf, with full justification for it. 

This Circular Letter is being issued in supersession of Circular Letter No. 122 of 

November 23, 1994 

(xii) Kursi-Bunker 

C.E. No. 58/Ve-105/Admn. (D) dated 4th September, 1984 

The District Judges are requested to comply with the instruction contained in 

G.O.No. 7479(2)/Seven-Subordinate Courts-512/82 dated 31st Dec., 1983 directing 

engagement of blind persons as “Kursi-Bunker” on daily wages when so needed. 

(xiii) Process-servers 

G.L. No. 40/VIc-4 dated 17th May, 1949 

In judgeships where the process-serving staff may be found to be in excess  of 

requirements, the services of temporary or officiating hands among process-servers and 

peons including orderly peons should be dispensed with and no further recruitment made 

against permanent or temporary vacancies until the strength of process-servers is brought 

down to a level conforming  to the standard prescribed by rule 123, General Rules 

(Civil), 1957. The services of extra process-servers may be utilised to the best advantage 

such  as peons or bastabardars in the record room or in any other department where their 

services may be properly utilised. 

C.L., No. 38/Vlc-4 dated 5th April. 1958 

The District Judges should examine from time to time say after every six months,   

the strength of process-serving staff of their judgeships and, if the staff is found to be in 

excess of the actual requirement, steps should be taken to reduce the strength by not 

filling up permanent, temporary or leave vacancies. 

C.L. No. 28 dated 13th March, 1970 

The position of the process-servers should be reviewed annually keeping in view 

the observations/recommendations contained in the Report on the Reorganisation and 

Rationalisation for the Civil Court Offices in Uttar Pradesh and the provisions of rule 123 

of the General Rules (Civil), 1957, Volume I. Steps should be taken for providing extra 



 9 

duties to the process-serving staff in the absence of enough work or to keep the posts in 

abeyance. 

While forwarding proposals for entertainment of peons, orderlies, bundle lifters, 

etc. mention may be made whether or not the work proposed to be allotted to those 

members of the staff can be allotted to the surplus process-serving staff, if any. 

(xiv) Peons for record-room 

G.L. No. 2628/385 dated 7th August 1912 

District Judges should attach a peon to the record-room. He should in no case be a 

process-server and should not, so far as possible be changed. Changes in the record-room 

especially in the case of the low paid staff are to be deprecated and District Judges should 

satisfy themselves that employees in the record room are given no other work. 

(xv) Orderly peons 

C.L. No. 80 dated 7th August 1958, read with 

G.O. No. 1982-A/III-170K/1958 dated 16th June, 1958 

The Government have decided that officers doing court work should not be 

allowed to retain more than two peons, be they orderly peons or court messangers. 

Accordingly the District Judges should not retain with them more than two peons. None 

of the two peons allowed to the District Judges should be attached with them outside 

normal office hours. 

(xvi) Peon for Amins 

C.L. No. 58/Vlc-3 dated 22nd May, 1961 

Civil Court Amins are exempt from the operation of the orders contained in 

Government letter no. 708-A/III-22-K-1961, dated April 13, 1961 and are allowed to 

have peon. 

(xvii) Staff of Judge Family Court 

C.L. No. 7/Ve-4/ Admn.‟D‟ Sec: Dated: 1-4-1999 

Provision for the staff of Judges Family court. 

The matter of regulating the services of Class III and Class   IV employees 

appointed in Family Court in the State of Uttar Pradesh   is in consideration of the 

Hon‟ble Court. Before finality is achieved   the Hon‟b1e Court has issued the following 

directions for strict compliance by all. 

1.  No appointment/recruitment shall be made by the Judge Family Court in 

the State of Uttar Pradesh from the date of the issuance of the Circular 

order/ notification of any Class III or Class IV posts created in their 

Courts. 

2.  In case or any urgent circumstances which may require the necessity of 

further staff of class III and IV employees to the Family Court, the same 

may be met from the establishment of the district concerned in 

consultation with the Judge, Family Court. 
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3.  In case of any demand being made during this period by the Judge, Family 

Court for Class III and Class IV employees theDistrict Judge of that 

district is directed to provide class III and Class IV employees from its 

establishment. 

I am, therefore, directed to commnunicate the aforesaid directions of the Court for 

strict compliance till further orders. 

(xviii) Drivers 

C.L.No. 50: Dated; August 29, 1996 

Creation of the post of drivers in the pay scale of Rs. 950-20-1150-EB-25-1500. 

I am directed to send herewith a copy of the G.O. No. 797/VII-Nyay-9 (Budget) 

20 (B) 95, dated March 14, 1996, on the above subject and to say that the Hon‟bie court 

has already given an order to M/s Hindustan Motors Limited, 9/1, R.N. Mukherjee Road, 

Calcutta to supply 164 Cars of which the allocation of the Cars in the Judgeships are 

given herein as under: 

Name of Judgeships   No. of Cars 

Agra    ..  09 

Kanpur Nagar   ..  08 

Varanasi   ..  09 

Ghaziabad   ..  08 

Mathura   ..  05 

Meerut    ..  l0 

Moradabad   ..  07 

Azamgarh    ..  06 

Faizabad   .  05 

Jaunpur   ..   05 

Barabanki   ..  04 

Badaun   ..   04 

Deoria    ..   05 

Etawah    ..    04 

Bahraich   ..  03 

Allahabad   ..  09 

Lucknow   ..  10 

Deh radon   ..  04 

Haridwar   ..  02 

Nainital   ..   02 

Bareilly   ..   07 

Aligarh   ..   06 

Gorakhpur   ..  06 

Gonda    ..  05 

Muzaffar Nagar  ..   05 

Basti    ..  04 

Bulandshahar   ..  04 

Etah    ..  04 

Ghazipur   ..  04 
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I am, therefore, to request you kindly to make the appointment of the drivers 

equal to the number of cars allotted to your Judgeship in the pay scale of RS. 950-20-

1150-EB-25-1500, after the receipt of the cars from the authorised dealer M/s Hindustan 

Motors Ltd., Calcutta. 

C.L. No.39/ve-107/Admin. (D)/Dated: 5-9- 2007 

Compensatory honorarium to the Drivers vide Office Memorandum. No. 4-E.M./90- 

Ka-4-2007, dated 6.7.2007.  

I am directed to enclose herewith the Officer Memorandum No.- 4- E.M./90-Ka-

4-2007, dated 6.7.2007 issued by the Government of Uttar Pradesh, on the above subject 

and to request you to kindly follow the directions given therein.  

(xix) Typist for S.A.O. 

C.L. No. 123/Admn. (D) dated November 23,1994. 

I am directed to say that the Court has been pleased to order that a post of typist 

be created for the Senior Administrative Officer in your Judgeship. 

I am therefore, to ask you kindly to furnish your report in the light of G.O No 

1924/Sat-Aa-Nya-13/89, dated 19.8.1988 issued on the subject. 
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(2)  ABSORPTION OF EMPLOYEES 

C.L. No. 54/Ve-4/Admn. (D) dated May 30, 1994 

Absorption of class III and IV employees on shifting of Courts from one Judgeship to 

another. 

I am directed to say that the Court has made following directions in connection 

with the absorption of Class III and IV employees of the respective Judgeships whose 

services are likely to be affected due to shifting of courts from one Judgeship to another: 

1.  That every effort be made to ensure that the shifting of the court does not 

result in the termination of the service of any employee on the grounds 

that such employee has become surplus. 

2.  That in the first instance option be invited from employees for transfer to 

the place to which the court has been shifted. 

3.  That in the event of the requisite staff not opting for transfer the junior 

most staff in class III and IV on the establishment of the Judgeship 

concerned be transferred. 

4.  That in the first instance ad hoc employees, if any, be transferred before 

regular employees are selected for transfer. 

5.  That employees transferred against their consent shall be given priority in 

transferring back to their original place of appointment if and when the 

court is next shifted to that place. 

6. That transferred staff will be entitled for T.A., D.A, and joining time and 

he will be given his due seniority at the new station and his seniority will 

be counted from the date he is working in the scale against substantive 

vacancy. 

All the District Judges concerned are requested kindly to send the informations 

through special messenger by 3rd June, 1994 about the names, Pay scales, nature of 

appointment of such class III and IV employees who are likely to be ceased due to 

shifting of courts to other districts and such particulars of those employees also who are 

opting for being transferred to such other districts and thereafter transfer orders will be 

sent by this Court about such employees and in the meanwhile no employee will be 

ceased and no fresh appointment will be made against the post available, arising out of 

shifting of such courts. 

The District Judges of the places where the courts are being transferred are also 

requested to send the requirement of staff, along with their post and pay scales through 

special messenger by the above mentioned date, consequent upon such shifting. 

C.L No. 64/Ve-4/Admn. (D) dated July 27,1994 

Absorption of class III and IV employees on shifting of Courts from one Judgeship 

to another Judgeship. 
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In continuation of C.L. No. 54/Ve-4/Admn. (D) dated 30.5.1994, I am directed to 

say that the Court has further been pleased to make following directions on the above 

subject:- 

(1)  That candidates from the existing select list duly prepared for the District 

be given preference in filling up vacancies caused by the shifting of Courts 

as against ad hoc employees other than such ad hoc employees as are 

entitled to regularisation under the rules; 

(2)  If after absorbing candidates from the select list vacancies are available, 

they may be filled from amongst ad hoc employees who have become 

surplus on account of shifting of Courts; and 

(3)  That the services of the left over ad hoc employees of the Districts from 

where Courts have been shifted, be terminated. 

I am, therefore, to request you kindly to make compliance of the directions with 

immediate effect. 

C. L. No, 21/2007 : Admin 'G' Dated : 14 May, 2007  

Entitlement of Class IV Employees.  

With reference to above I am directed to inform that the Hon'ble Court has laid 

down following criteria for entitlement of Class IV employees at the residence of the 

Judicial Officers :-  

“In the District Courts also, on the same pattern each additional District Judge 

will be permitted to have two employees at his residence and a Judicial Officer 

below the rank of the Addl. District Judge in the Subordinate courts will be 

permitted to have only one class IV employee at their residences.  

…………the District Judges in the district judgeships will be permitted to have 

four employees at their residences”  

I am, therefore, to request you to kindly ensure strict compliance of the directions 

quoted herein as above and make the arrangement as per directions of the Court 

immediately. 

C.L. No. 24/Ve-4/Admn.(D)/Sec:Dated: 25-9- 1999 

Regarding taking officials on deputation in newly created Judaeship to fill up the 

promotional posts from parent District. 

It has come to the notice of the Court that the District Judges of  the parent 

districts have not favourably responded for sparing  the staff to the newly created 

Judgeship. The Court has considered the matter. 

I am directed to convey the following decision of the Court for  strict compliance 

in the matter of taking official on  deputation in newly created Judgeship to fill UP 

promotional  posts from parent district. 

(i)  District Judges of the parent district be requested to serve a general notice 

inviting options from the willing officials of the Judgeship for joining on 

transfer at the newly created   district. 
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(ii)  Options may also remain open for one up promotion, and 

(iii)  The list of all such officials who wi11 prefer to go to the newly  created 

district be scrutinized by the District Judges of the parent Judgeship and 

also of the newly created Judgeship and after giving final shape to the 

same be referred to the High Court for the transfer of those officials. 

I am, therefore, directed to communicate you the aforesaid   direction of the Court 

for strict compliance. 

C.L. No. 14/VIIb-104/Admn.(D), dated 15th April, 2005 

Re-habilitation of class III and clas IV ex-employees of abolished Fast Track Courts in 

various Judgeships of the State. 

I am directed to say that aforesaid matter was brought to the notice of the Court, 

after considering the Hon'ble court has been pleased to resolve that during the period 

while the final decision about fast track courts is pending phased absorption of the above 

employees be made by the District Judges as under :- 

(i) If vacancies for promotion in the next higher scale of pay are available, the 

District Judges may undertake exercise to fill up promotional posts and all 

eligible existing regular class III and class IV employees should be 

immediately considered for promotion strictly as per rules. 

(ii) On the basis of seniority (length of service) and suitability and continuous 

utility of the said ex-ad hoc employees, they may be offered re-

employment on ad-hoc basis in the concerned district judgeship where at 

they were earlier working in the Fast Track Courts against the available 

vacancies in ministerial and inferior establishment of the judgship 

provided the said ex-ad hoc employee of the Fast Track Courts so desires 

and is willing to seek employment in the judgeship on ad-hoc basis for a 

fixed term in the initial scale of pay/initial fixed pay. 

(iii) If no vacancy at the said district Judgeship is available, the information of 

the said ex-ad hoc employee (s) may be communicated to other judgeships 

within the same administrative zone and if the ex-ad hoc employee (s) in 

the same judgeship are not available the ex-ad hoc employees of other 

judgeship who are willing to work in such out side court be offered ad hoc 

employment after preparing their inter-se seniority at the level of 

administrative zone. 

(iv) If the sufficient vacancies are not available in the same administrative 

zone, the left over ex-ad hoc employees may be considered in the 

adjoining administrative zone following the same principles as laid down 

above. 

If still some ex-ad hoc employees remain for want of vacancies, they may be 

considered for providing ad-hoc employment in any of the Judgeship where the vacancies 

are available. The information in respect of (iii), (iv) and (v) above may be collected at 

the High Court level and after preparing a common seniority list of such persons 
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appropriate employment may be offered under the direction of the High Court, by the 

concerned appointing authority 

The entire re-employment above indicated, should be on ad-hoc basis and subject 

to filling the vacancies in concerned judgeship on regular basis in accordance with rules 

where the re-employed ad-hoc employees may if  necessary, be given an opportunity to 

compete after giving relaxation in the matter of age etc.  

It has been directed that rehabilitation of such persons by re-ad hoc employment 

against vacancies in ministerial and inferior establishment of the Districts Judgships may 

be considered provided if prior approval of the Hon'ble the Chief Justice as is required 

under Circular Letter No. 35/Ve-4/Admn. (D), dated 27.5.1992 and Circular Letter No. 

9/VIIb-104/Admn. (D), dated 29th April, 1998, is accorded.  

It has been also resolved that no advertisement be issued as the persons to be 

emoloyed are already on the list. Further resolved that no reservation regarding caste etc. 

be made as the persons are already employed. 

I am, therefore, directed to communicate you the aforesaid directions of the court 

for strict compliance. 

[3] DYING IN HARNESS 

Family member of a government servent dying in harness 

C.L. No. 63/Ve-4 dated 26th April, 1974 

Directions contained in G.O, no, 6/12/1973-Niyukti-4 dated December 21, 1973 

regarding employment of the members of the family of a government servant dying in 

harness should be followed. 

C.L. No. 26/Admn.(D) Section dated July 4, 1995 

Directions regarding appointment under Dying in Harness Rules, 1974 

I am directed to say that the Court has been pleased to order that the application of 

a dependant of an employee who died in harness, shall be considered for appointment in 

the district where he/she had last served or last resided. 

The Court has further taken a decision that regarding relaxation in upper age limit 

for appointment Hon‟ble the Chief Justice may exercise his discretion keeping in view 

the facts and circumstances of each case. 

C.L. No. 93/Ve-4/Admn. (D) Section dated October 3, 1994 

Appointment of dependants of employees dying in harness under the Uttar Pradesh 

Recruitment of Dependants of Government Servants, Dying in Harness Rules, 1974 

I am directed to say that certain guidelines have been prescribed by the Hon‟ble 

the Supreme Court of India in regard to the claims for appointment under the Dying in 

Harness Rules on compassionate grounds in SLP No. 10504 of 1993
*
 Umesh Kumar 

Nagpal v. State of Haryana and others) connected with SLPs Nos. 2385 of 1994 (Anil 

Malik v. State of Haryana). A copy of the judgment delivered on May 4, 1994 is enclosed 

                                                 
* The Judgement of the Hon‟ble Supreme Court referred in this CL has been reported in 1994 (4) SCC 138 
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herewith. The guidelines so prescribed may kindly be strictly followed in future and 

while submitting report to the Court in this regard the test prescribed in the Uttar Pradesh 

Recruitment of Dependants of Government Servants Dying in Harness Rules, 1974 

together with G.Os. on the subject should strictly be adhered to by you. 

[4] RESERVATION: 

Representation of Scheduled Caste 

C.L. No. 25/Ve-94 dated 11th March, 1970 

While making recruitment to the ministerial and inferior establishments in the 

judgeship the District Judges should see that the instructions contained in G.O. No. 

65/3/69-Ra-Aki (M.R. 13), dated June 9, 1969 and G.O. No. 65/9/69-Ra-Aki, dated 

February 12, 1970, regarding representation of scheduled caste candidates in government 

service are strictly complied with. 

C.L. No. 85/Ve-94 dated 31st May, 1971 and 

C.L. No. 142/Ve-94 dated 3rd December, 1975 

Directions regarding representation of scheduled caste and backward class 

candidates should be strictly followed while making appointment to the subordinate court 

staff. 

C.L. No. 38/Ve-94 dated 23rd March, 1976 

All efforts should be made to complete the prescribed quota for scheduled 

caste/tribes candidates in government service while making appointments to class III and 

class IV posts. 

C.E. No.83/Ve-94/Admn. (D) dated 7th December, 1987 

All the District Judges are requested to take necessary steps to fill the vacancies 

according to the percentage prescribed for reservation of scheduled castes and scheduled 

tribes candidates. 

C.E. No. 77/Ve-9 Admn. (D) dated 28th November, 1985 

The District Judges are requested to comply with the instructions contained in 

Government Letter No. 2886/Ten-58/11787/85, dated 4th October, 1985, regarding 

filling of reserved seats for scheduled castes in accordance with the G.O. No. 

65/25/73(2)-Ra. Eki. dated 10th May, 1976. 

C.E. No. 73/Ve-94 dated 19th July, 1970 

Quarterly statements regarding recruitment of scheduled caste candidates should 

be sent to the Chairman, Minority Commission, Vidhan Bhavan, Lucknow within 15 

days of the close of every quarter. 

C.E. No. 15/Ve-97 dated 17th   Februry, 1973 

District Judges should make a sympathetic consideration of applications for 

employment received from persons engaged in service of ex-rulers according to State 

Government G.O. No. 46-11/72 Sa Pra-Anu, (2) Lucknow, dated October 28, 1972. 
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C.L. No 52/Ve-94/Admn. (D) dated September 25, 1992 

Representation of Scheduled Caste and Scheduled Tribes, reservation quota in 

Subordinate Courts. 

I am directed to invite your attention to Court's circular letters issued from time to 

time noted on the margin, on the above subject, and to request you kindly to ensure that  

1. C.L. No. 25/Ve-94 dated 11.3.1970 

2. C.L. No. 85/Ve-94 dated 31.5.1971 

3. C.L. No. 142/Ve-94 dated 3.12.1975 

4. C.L. No. 38/Ve-94 dated 23.3.1976 

5. C.E. No. 83/Ve-94 dated 7.12.1987 

6. C. No. 77/Ve-9 dated 28.11.1985 

while making recruitment in the ministerial and 

inferior establishment in the Judgeships,Rules 

regarding reservation quota in respect of 

representation of Scheduled Caste & Scheduled 

Tribes candidates in Government services, are 

strictly complied with. 

C.L. No. 134/Ve-94/Admn. (D) dated December 12, 1994 

Regarding reservation facility provided to SC/ST and other Backward Classes is in 

Government Services 

I am directed to enclose herewith Government letter No.1/1/ 94/Karmik-1/94, 

dated 29-3-1994 alongwith its enclosure Notifications No. 481/Ka-1/94-1/1/1994, 

Notification No. 482/ka-1/94-1/1/1994, GO No. 483/ka-1/94-1/1/1994, G.O. No. 484/Ka-

1/94- 1/1/1994 all dated 29-3-1994, on the above subject and to request you to follow 

these notifications and Government Orders, save reservation in promotion and forming 

Committee consisting of a member of SC/ST and one member of Backward class, as 

provided in G.O. No. 483 dated 29.3.94. 

1994

2- 1994

1 481 1 94 1 1 1994 29 1994

2 482 1 94 1 1 1994 29 1994

3 483 1 94 1 1 1994 29 1994

4 484 1 94 1 1 1994 29 1994

3
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No. 481/Ka-1-94-1.1.94 dated March 29, 1994. 

In exercise of the powers under sub-section (5) of Section 3 of the Uttar Pradesh 

Public Services (Reservation for Scheduled Castes, Scheduled Tribes and other 

Backward Classes) Act, 1994 (U.P. Act No. 4 of 1994), the Governor is pleased to issue 

the following roster for applying the reservation under sub-section (1) of the said 

section:- 

 

1.  Scheduled Caste 

2.  Unreserved 

3. Other Backward Class 

4. Unreserved 

5. Scheduled Caste 

6. Unreserved 

7. Other Backward Class 

8. Unreserved 

9. Other Backward Class 

10. Unreserved 

11. Scheduled Caste 

12. Unreserved 

13. Other Backward Class 

14. Unreserved 

15. Scheduled Caste 

16. Unreserved 

17. Other Backward Class 

18. Unreserved 

19. Other Backward Class 

20. Unreserved 

21. Scheduled Caste 

22. Unreserved 

23. Other Backward Class 

24. Unreserved 

25. Scheduled Caste 

26. Unreserved 

27. Other Backward Class 

28. Unreserved 

29. Other Backward Class 

30. Unreserved 

31. Scheduled Caste 

32. Unreserved 

33. Other Backward Class 

34. Unreserved 

35. Scheduled Caste 

36. Unreserved 

37. Other Backward Class 

38. Unreserved 

51.  Unreserved 

52. Scheduled Caste 

53. Unreserved 

54. Other Backward Class 

55. Unreserved 

56. Scheduled Caste 

57. Unreserved 

58. Other Backward Class 

59. Unreserved 

60. Unreserved 

61. Other Backward Class 

62. Unreserved 

63. Scheduled Caste 

64. Unreserved 

65. Other Backward Class 

66. Unreserved 

67. Other Backward Class 

68. Unreserved 

69. Scheduled Caste 

70. Unreserved 

71. Other Backward Class 

72. Unreserved 

73. Scheduled Caste 

74. Unreserved 

75. Other Backward Class 

76. Unreserved 

77. Other Backward Class 

78. Unreserved 

79. Scheduled Caste 

80. Unreserved 

81. Other Backward Class 

82. Unreserved 

83. Scheduled Caste 

84. Unreserved 

85. Other Backward Class 

86. Unreserved 

87. Other Backward Class 

88. Unreserved 
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39. Other Backward Class 

40. Unreserved 

41. Scheduled Caste 

42. Unreserved 

43. Other Backward Class 

44. Unreserved 

45. Scheduled Caste 

46. Unreserved 

47. Scheduled Tribe 

48. Unreserved 

49. Scheduled Class 

50. Unreserved 

89. Scheduled Caste 

90. Unreserved 

91. Other Backward Class 

92. Unreserved 

93. Scheduled Caste 

94. Unreserved 

95. Other Backward Class 

96. Unreserved 

97. Scheduled Tribe 

98. Unreserved 

99. Scheduled Caste 

100.       Unreserved 

 In pursuance of the provisions of clause (3) of Article 348 of the Constitution, the 

Governor is pleased to order the publication of the following English translation of 

Notification no. 482/Ka-1-1994 dated March 29, 1994. 

No. 482/Ka-1-94-1-1-94, dated Lucknow, March 29, 1994 

 In excercise of the powers under sub-section (1) of Section 4 of the Uttar Pradesh 

Public Services (Reservation for Scheduled Castes, Scheduled Tribes and other 

Backward Classes) Act, 1994 (U.P. Act no. 4 of 1994), the Governor is pleased to entrust 

the appointing authority with respect to the public services and posts on which he is 

empowered to make appointment and the Principal Secretary or the Secretary, as the case 

may be of the concerned department, where the appointing authority is the Governor with 

the responsibility of ensuring the compliance of the provisions of the said Act. 

483 1 94 1 1 1994 29 1994

1994 7

2

1

2

3

3
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1994

3 1

2

9

3

4

5

1950 1967
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1994 1

1994

2

0 0 2 0 22 16 92 2 95

13 12 95

1 1 94 1 1994 01 1994 05 1995

1994 8

1995

1994

1994

22 16 92 2 1995 8 1995
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C.L. No. 56/Ve-94/Admn. (D)  Dated 2nd July, 1994 

Reservation in favour of physically handicapped persons. 

I am directed to send herewith a copy of G.O. No. 3/4/86 (T/C.)/ ka-2/93, dated 

26th August, 1993 sent by the Secretary, U.P. Government, and to request you to comply 

with the rules of reservation in favour of physically handicapped persons as detailed in 

the G.O., whenever any recruitment is made in future. 

22 53 82 2 89 4 1989

2 0 0

1 0 67

2 0 67

3 0 67

3

 

G.L. No. 56/Ve-94/Admn. (D) Allahabad : Dated : 1st October, 1996 

Regarding fulfillment of quota of SC/ST in the Governing Departments, Subordinate 

Offices, Self Governing Body and other Government/Semi-Government Offices 

(Except Corporations). 

I am directed to send herewith a copy of Government letter No 1057/VII-Nyay-1-

125/88, dated 21.8.1996 alongwith enclosure, on the above subject and to request you 

kindly to send the desired information in the prescribed proforma showing the position as 

on 31.7.1996 correctly filled in direct to the Government under intimation to this Court 

I am further to request you in future send the information in the prescribed 

proforma on quarterly basis in the next month after completion of each quarter. 
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C.L. No. 16/Ve-94/Admn. (D) dated 4th April,1997 

Regarding fulfillment of quota of SC/ST in the Government Departments, subordinate 

offices, Self Governing Body and other Govt./Semi Govt. offices (Except Corporations) 

I am directed to refer to the Court's G.L. No. 56/Ve-94/Admn. (D) dated 1.10.1996, 

subsequent reminder dated 31.1.1997 and the Government letter No. 317/VII-Nyay-1-97-

125/88 dated 18.2.1997 (copy enclosed) and to say that you may kindly depute an official 

of your Judgeship who will proceed to Lucknow alongwith the said information 

personally and deliver it to Sri S.M.A. Abdi, Joint L.R.U.P. Government, Lucknow. 

The matter may be treated as most urgent. 
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C.L. No. 20/Ve-94/Admn. (D) dated May 23, 1997 

Regarding fulfilment of quota of SC/ST in the Government Departments, Subordinate 

offices, self Government Body and other Govt./semi Govt. offices (Except 

corporations). 

I am directed to refer to the court's C.L. No. 16/Ve-94/Admn. (D) dated 4.4.1997, 

on the above subject and to say that if the desired information have not been provided to 

the Government the same may be provided to the Government immediately. 

The matter may be treated as most urgent. 

C.L. No. 842 / Ve-94/ Admn. (D) Dated : January 21, 2000 

Information regarding fulfilment of quota of scheduled Castes/Scheduled Tribes 

according to position as on 1-3-1999 in the subordinate courts. 

I am directed to invite a reference to the Court‟s G.L. No. 6652/Ve-94/Admn. (D), 

dated 4-5-l999 and reminders dated 3.8.99 and 1.12.99, on the above subject and to 

request you that you were requested to furnish the informrtion to the Government in the 

prescribed proforma according to position as on 1-3-1999 duly filled in alongwith reply 

of pointwise questionaire in five copies as requirad by the Government under intimation 

to the Court but the same has not yet been received in the Court. 

I am, therefore, to request you kindly to send the desired information to the 

Government under intimation to the Court immediately. 

Reservation applicable for post in Class-III and Class-IV establishment of District 

Judgeships. 

C.L. No. 1/VII-b/104 Admin (D): Dated 2.1.2008 

While enclosing herewith the copies of GOs and Govt. Gazette ((1) GO No. 

18/1/99/Ka-2/06 Karmik Anubhag-2, Lucknow Dated: 9
th

 January, 2007 (2) GO No. 
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433/65-3-2004-120-2000-TC Viklang Kalayan Vibhag Lucknow dated 20
th

 August, 2004 

and (3) govt. Gazette, Uttar Pradesh Asadharan Vidhai, Parishistha Anubhag-1 No. 

1485/Satarah-VI-1-1(ka) 23-1999 Dated 28
th

 July, 1999), I am directed to say that upon 

consideration of the matter, the Hon‟ble Court has been pleased to direct that reservation 

in recruitment to the posts in Class-III and Class-IV in the establishment of District 

Judgeships shall apply as per the various Acts and Rules read with Government Orders 

and Circulars in force in the matter. 

Therefore, you are requested to kindly ensure that the compliance is made of the 

above directions of the Hon‟ble Court. 
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[5] RECRUITMENT 

(i) Procedure 

C.L. No. 55/Ve-4 dated 28th August, 1950 

The rules published under notification no. 0-1119/II-B-50, dated July 11, 1950, in 

Uttar Pradesh Gazette, Part I-A, dated July 15, 1950, supersede the Subordinate Civil 

Courts‟ Ministerial Establishment Rules, 1947, published under notification no.2494/VII-

612-40, dated August 1, 1947, in the Gazette dated the 16th August, 1947, Part I-A in 

respect of recruitment only. 

C.L. No. 79/Ve-4 dated 28th July, 1951 

Candidates recruited in accordance with the rules in force before July 15, 1950, 

will continue to be absorbed and further recruitment will be made on the lines indicated 

in the rules published under the notification, dated 11th July, 1950 

C.L. No- 25 dated 16th April, 1964 

According to rules 9 and 14 (3) of the U.P. Subordinate Civil Courts‟ Ministerial 

Establishment Rules, 1947 and rules 4, 5 and 7 of the rules for the recruitment of 

ministerial staff of the. subordinate offices contained in the Government notification no. 

01119/II-B-50, dated July 11, 1950, the competitive test for recruitment of ministerial 

staff should, as far as possible, be invariably held every year in the second week of 

August; as far as practicable the probable number of vacancies, if any, during the course 

of the year should be correctly ascertained; the list of the approved candidates should not 

be prepared without taking into consideration the vacancies likely to occur in the course 

of the year and the name of the candidate who had not been given an appointment within 

one year of the date of recruitment should, as provided in rule 14(3) of the said rules, 
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stands automatically removed. The provisions contained in sub-rule (2) of rule 7 of the 

rule contained in the Government notification, dated July 11, 1950, do not supersede nor 

are in conflict with rule 14 (3) of the U.P. Subordinate Civil Courts‟ Ministerial 

Establishment Rules, 1947. 

C.L. No.14/Ve-4 dated 12th February, 1973 

While making appointments to the establishment of the civil courts the District 

Judges should make it clear that all applications should be addressed to him and routed 

through the Employment Exchange and should further require that candidates should 

send advance copies of their applications direct to the District Judge for being ascertained 

whether all applications have been forwarded to him by the Employment Exchange or 

not, In case, applications of certain suitable candidates have been withheld, the District 

Judge may, in his discretion permit such candidates to take the test as contemplated in 

paragraph 7 of G.O. 2248/11-1950,dated August 30, 1950. 

In the case of candidates who are appointed to fill up casual vacancies without 

appearing in the regular test and are already working on the staff of the civil court 

concerned they should be treated as departmental candidates and should be allowed to 

take the test without any reference to the Employment Exchange in order to enable them 

to qualify for regular appointment. 

C.L. No.1/Ve-4 Admn. (D) dated 2nd January, 1987 

Rules 9 to 12 of the Subordinate Civil Courts‟ Ministerial Establishment Rules, 

1947 were superseded by the Rules for the Recruitment of Ministerial Staff to the 

Subordinate Offices, 1950, which were made by the Governor under Article 309 of the 

Constitution-vide Notification no. O-1119/II-B-50, dated 11.7.1950, as amended from 

time to time, and separate provision in place of the provision of Rules 9 to 12 of the 

Subordinate Civil Court‟s Ministerial Establishment Rules, 1947 was made in these rules. 

As observed by the Supreme Court in the case of Om Prakash Shukla AIR 1986 SC 1043, 

the provisions made in the Rules for the Recruitment of Ministerial Staff to the 

Subordinate Offices, 1950, as amended from time to time, still hold good in so far as 

recruitment to the ministerial establishments in the subordinate courts is concerned. 

The Rules for the recruitment of Ministerial Staff to the Subordinate Offices, 

1950, as amended from time to time, should, therefore, be followed and acted upon until 

necessary amendments are made in the appropriate rules. The notification No. 27/l-72-

Appointment-4 dated November 1, 1973 was published in the U.P. Gazette, Part I-A, 

dated November 17, 1973 embodying the recruitment of Ministerial Staff to the 

Subordinate Offices (Amendment) Rules, 1973 which prescribe latest syllabus applicable 

to the test (see Annexure). 

The selection and appointments, if any, made before March 18, 1986 when the 

Supreme Court gave its decision in the case of Om Prakash Shukla (Supra) on the basis 

of the Subordinate Civil Courts Ministerial Establishment (Amendment) Rules, 1969, 

which were circulated through Court‟s Circular Endorsement No, 118 dated October 30, 

1969, shall remain undisturbed. 

ANNEXURE 

The Recruitment of Ministerial Staff to the Subordinate Offices (Amendment) 

Rules, 1973. 

1.  Short title and commencement. - (1) These rules may be called the Recruitment 

of Ministerial Staff to the Subordinate Offices (Amendment) Rules, 1973. 
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(2) They shall come into force at once. 

2.  Amendment of Rule 6(2).-In the Rules for the Recruitment, of Ministerial Staff to 

the Subordinate Offices for sub-rule (2) of Rule 6 as set out in column 1, the sub-rule as 

set out in column 2, shall be substituted. 

COLUMN 1 COLUMN  2 

Subjects Marks Subjects Marks 

Oral   Written  

(1) Personality 

(2) General knowledge and 

suitability for the particular post 

25 

25 

(1) Simple Drafting (in Hindi) 

(2) Essay and precis writing in 

Hindi 

(3) Simple Drafting and precis 

writing (in English) 

(4) General knowledge 

50 

50 

50 

50 Written 

(1) Simple drafting in Hindi 

(2) Essay and précis 

(3) Simple drafting and précis 

writing (in English) 

 

50 

50 

50 

Optional  

(1) Typewriting in English and 

Hindi 

(2) Shorthand in Hindi and 

English 

 

50 

50 

Optional 

(1) Typewriting in English and 

Hindi 

(2) Shorthand in Hindi and English 

 

50 

50 

C.L. No- I Admin (D) Dated: 09-01-2003
*
 

Appointment of Class III and Class IV employees in the subordinate courts. 

To obviate the difficulties and the problems faced by the District Judges and to 

bring in uniformity in the recruitment of Class III and Class IV employees of the 

subordinate court, I am desired to issue directions as under:- 

1.  No appointment / recruitment for post in class III and class IV category be 

made without prior information of the same to the Registry with regard to 

number of vacancies to be filled up, fees levied for the form as well as for 

appearing in the examination and the date of holding of examination. 

2.  For filling up newly created or vacant post of class III and class IV 

employees, before making appointments, the case of already working junior 

employees for promotion/appointment  who are eligible as per rules, be 

considered and if competent employee is not available, then only the post be 

filled up by direct recruitment. 

 3.  Before declaration of the result of the recruitment of the employees the list of 

the selected candidates mentioning the reservations applicable,   be sent to the 

Court for perusal of Hon‟ble the Chief Justice. 

I, am therefore, directed to communicate you the aforesaid directions of the Court 

for strict compliance. 

C.L. No. 14 /Admn , (D) Dated :  April 17-2003 

Appointment of class III and Class IV employees in the subordinate Courts. 

I am directed to say that the Hon‟ble Court has been pleased to withdraw its earlier 

Circular better No. 1/Admn,(D), dated 09.0l.2003 issued by the Court. 

                                                 
*  Withdrawn by C.L. No. 14/Admn. (D) dt. 17.04.2003  
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C.L. No. 28/ dated 26th September, 2005 

Appointments in respect of posts governed by the Subordinate Civil Courts 

Ministerial Establishment Rule, 1945 read with the Uttar Pradesh Rules for the 

Recruitment of Ministerial Staff of the Subordinate Offices in Uttar Pradesh, 1950. 

Upon Consideration of the matter pertaining to the appointments in respect of the 

posts governed by the Subordinate Civil Courts Ministerial Establishment Rule, 1945 

read with the Uttar Pradesh Rules for the Recruitment of Ministerial Staff of the 

Subordinate Offices in Uttar Pradesh, 1950 the Hon'ble Court in Special Appeal No- 702 

of 2005- The District Judge, Baghpat and another Vs. Anurag Kumar and others has 

observed and held as below: 

1. Rule 9 of the 1947 Rules empowers the District Judges to recruit as many 

candidates as are required for the vacancies 'likely to occur in the course of the 

year'. The exercise has to be commenced early in each year or as the 

circumstances may require. This entails an exercise by the district Judges of 

identifying the number of vacancies existing or likely to occur in the course of 

the year. The Rule requires that such vacancies shall be calculated and 

necessary steps shall be taken to make this fact generally known. What 

follows is that the advertisement to be made has to be preceded by an exercise 

by calculating the number of vacancies in the manner indicated herein above. 

2. Rule 10 of the 1947 Rules provides for an advertisement, disclosing the 

number of vacancies, inviting applications in a particular form. The 

advertisement, therefore, will be presumed to have included only such number 

of vacancies/posts which are available in accordance with the calculation 

made under Rule 9 and no other future vacancy. The Rule does not 

contemplate advertisement of future vacancies, which can be taken into 

account after the advertisement has been made. 

3. The recruitment is to be made on the basis of the result of the examination 

under Rule 11 and for the said purposes; the list of selected candidates has to 

be entered in a register in order of merit to be maintained by the District 

Judges under Rule 14. Sub rule (3) of Rule 14, in no uncertain terms, provides 

that in case a candidate who has not been offered appointment in accordance 

with the said list within one year from the date of his recruitment, his name 

shall automatically be removed from the register. These Rules establish that 

the number of vacancies, which have to be advertised, are to be in acordance 

with the Rule 9 and, therefore, the recital in the advertisement that the 

vacancies are likely to increase or decrease has to be strictly construed in 

accordance with the aforesaid Rules. 

4. What logically follows is that the District Judge is not at liberty to prepare a 

list dehors the number of vacancies advertised. The position stands further 

clarified by the Circular Letter No. 9/VIIb-104, Admn. dated 29-4-1999 

issued by the High Court which clearly states that the select list shall not be 

prepared by the District Judges for more than the double of the vacancies 

advertised. 

5. The preparation of the select list for more than the double of this vacancies 

advertised, is illegal and contrary to the Rules applicable. 

6. The selected candidates have right to appointment only against 'vacancies 

notified' and that too during the life of the select list as the panel of selected 
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candidate cannot be valid of indefinite period. Moreover, empanelled 

candidates "in any event cannot have a right against future vacancies." 

7. Once vacancies notified are filled up the selection process stand exhausted 

and the authority concerned become functus officio. 

8. Any appointment made beyond the number of vacancies notified shall be 

without jurisdiction, therefore, a nullity, in executable and unenforceable in 

law. 

9. (a)  The District Judge looses all authority and jurisdiction and is completely 

forbidden from picking up any name out of the said list after the expiry of the 

aforesaid period of one year for appointment. 

 (b)  The District judge has no authority in law to give extension to the life of 

which not only be operation of the Rules but also by declaration of law, stood 

exhausted. 

As the menace of illegal and unauthorized modes of recruitment continue unabated, 

I am directed to send out herewith a copy of judgment and order dated 31-05-2005 

aforedetailed, with the request that the contents of and directions in the judgment and 

order be unerringly gone through all the way for ensuring well again standards of 

recruitment.  

(ii) Age Limit 

C.L. No. 2/Vllf-208/Admn. (D) dated 7th  January, 1986 

The Court has adopted the maximum age limit prescribed in Rule 2 of the Uttar 

Pradesh Recruitment to Services (Age Limit) (Second Amendment) Rules, 1983 issued 

under Government notification No. 18/2/1981-Personnel-2 dated February 24, 1983. 

Accordingly, maximum age limit for recruitment to ministerial establishment of 

subordinate civil courts shall be 30 years and it shall be deemed to have been raised from 

28 years to 30 years under Rule 6 of the U.P, Subordinate Civil Court‟s Ministerial 

Establishment Rules, 1947. 

C.L. No. 39/Ve-92 dated 20th April, 1972 

Scheduled caste candidates are entitled to a concession of five years in the 

maximum age limit prescribed for recruitment. 

C.L. No. 87 dated 16th October, 1968 

The age of a candidate should be ascertained and scrutinized before allowing him to 

appear at the test and in exceptional circumstances only exemption from the upper age 

limit should be sought from the Court and this should be done before a candidate is 

allowed to take the test. 

C.L. No. 54/VIIf-208/Admn.(D) dated August 26, 1991 

I am directed to invite your kind attention to the Court‟s Circular No.2/VIIf-

208/Admn. (D) Deptt. dated 7.1.1986, on the above subject, by which the maximum age 

for recruitment to the ministerial establishment in the Subordinate Civil Courts was raised 

to 30 years and to say that the Court has been pleased to adopt the Government 

Notification No.l8/2/1981-Karmik-2, dated 30th March, 1991 raising the upper age limit 

for recruitment to all such service and posts under the rule making powers of the 

Governor to 32 years. Accordingly, the upper age limit for recruitment to the ministerial 

establishment and also for recruitment to the Inferior Establishment of the Subordinate 
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Civil Courts shall be 32 years and it shall be deemed to have been raised from 30 years to 

32 years under Rule 6 of the U.P. Subordinate Civil Courts Ministerial Establishment 

Rules, 1947 and under Rule 8 of the U.P. Subordinate Civil Courts Inferior Establishment 

Rules, 1955 w.e.f. 30th March, 1991. 

I am, therefore, to request you that the above instructions may be given effect to 

while making recruitment. 

C.L. No. 23 / Admn.(D) section: Dated 10-07-1999 

The cut-off date for the purpose of computing the age-limit for direct recuitment in 

the Civil Courts Ministerial Establishment. 

I am directed to say that after considering the matter at length the court has been 

pleased to observe that the cut-off date for the purpose of computing the age-limit for 

direct recruitment in the Civil Courts Ministerial Establishment should be the first day of 

July of the Calender year in which vacancies for direct recruitment are advertised. 

[iii] Mode of Selection 

C.L. No 115/Admn. „G‟ dated November 23, 1994
*
 

Mode of selection and appointment with regard to Class III employees in the 

subordinate court  

I am directed to inform you that the Court has taken a decision that in the matter of 

recruitment of class III employees in the subordinate courts, the selection process shall be 

at the Commissioner‟s Division level, meaning thereby that all vacancies in the 

Commissioner‟s Division shall be advertised at one time, applications shall be invited for 

all such posts, though the selection/interview test may be held at different centers as may 

be deemed feasible. Such selection shall be held by a team of not less than 3 District 

Judges of the region to be nominated by the Hon‟ble Chief Justice. Necessary instructions 

with regard to the conduct of the selection and appointment process may be issued from 

time to time by the Hon‟ble Chief Justice as may be deemed appropriate. 

C.L. No. 138/Admn.(G) dated December 21,1994 

Withdrawal of Circular Letter No. 115/Admn.(G) dated 23.11.1994 regarding mode 

of selection and appointment with regard to Class III employees in the Subordinate 

Court 

Hon‟ble the Chief Justice and Judges have been pleased to direct to withdraw the 

Court‟s C.L. No. 115/Admn (G) dated 23.11.94 regarding mode of selection and 

appointment with regard to Class III employees in the subordinate courts. 

C.L. No: 27/Vllb-104/Admn. (D) dated May 24, 1996
*
 

Holding of examination for recruitment of Class III employees under the existing 

Uttar Pradesh Subordinate Civil Courts Ministerial Establishment Rules, 1947 and 

the Uttar Pradesh Rules for the recruitment of Ministerial Staff of the Subordinate 

Offices in Uttar Pradesh 1950 on the guidelines evolved by the Court. 

In supersession of the Circular Letter No. 14, dated 14.2.1995,1 am directed to 

convey the decision of the Hon‟ble High Court for strict compliance in the matter of 

recruitment and selection of Class III employees on the guidelines evolved by the Court 

                                                 
*  Withdrawn by Hon’ble Court through C.L.No. 138/Admn. (G) Dt. 21.12.1994  
*  Wthdrawn by C.L. No. 9/viib.104/Admn.-D/dt. 29.12.1998  
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as detailed below without disturbing the qualifications provided under Rules 4, 5, 6, 7 & 

8 of U.P. Subordinate Civil Courts Ministerial Establishment Rules, 1947 and also the 

syllabus applicable to the post of Class III employees of the Civil Court provided in the 

U.P. Rules for the recruitment of Ministerial Staff of the Subordinate Offices in Uttar 

Pradesh 1950:- 

(a)  The District Judge should take into consideration the vacancies up to the date 

of examination and the vacancies which will occur in the year immediately 

following the date of examination. 

(b)  In counting the vacancy the District Judge should take into account the 

existing vacancies and the vacancies which may likely to occur due to the 

retirement of the officials in the strength of the Judgeship. No other 

consideration shall be given by the District Judge in calculating the vacancy. 

(c)  The District Judge shall inform the Hon‟ble Inspecting Judge about the 

number of vacancies calculated by him before advertising the examination. 

(d)  An advertisement shall be issued by the District Judge in the local newspaper 

and in a Hindi daily newspaper having a wide circulation in the district in 

which the examination is being held and also in a Hindi daily newspaper 

having a wide circulation in the State of Uttar Pradesh. The publication shall 

be issued soon after the decision of calculating the vacancy. The 

advertisement shall also provide the date fixed for the examination. The date 

of availability of application forms, the date of receipt of the application form 

duly filled in by the candidate and all other particulars shall be given by the 

District Judge. 

After the close of the date of receipt of the application forms duly filled in by the 

candidate, the District Judge shall examine the application forms. 

All these application forms which are incomplete and are submitted by the 

applicants who are not eligible shall be rejected by the District Judge by speaking order. 

When these procedures are complete, the procedure for preparing the question 

paper, examination of the copies shall be adopted. In order to check the leakage in 

question paper, tampering in answer books and manipulation in the examination of the 

copies, following checks and balances are introduced: 

 (A)  The whole of the State of Uttar Pradesh is divided in three zones, shown 

by the alphabets „A‟, „B‟ & „C‟. If the examination is held in Zone „A‟ 

then the District shown in „B‟ & „C‟ shall be zones for preparing question 

paper and examining answer books. Similarly if the examination is held in 

Zone ‟B‟ then rest job shall be performed by districts of Zone „A‟ & „C‟ 

and so on. 

 (B)  The Court also decided that a separate Cell, headed by a Hon‟ble Judge 

will be created in the Registry for supervising the examination. This Cell 

shall perform the job of selecting the districts in different zones for 

preparing the examination paper and the district for the examination of the 

answer books. 

 (i)  The examination cell shall place the code numbers on the answer 

books so received from the districts in which the examination has 

been held. After the answer books are examined, the examined 

copies shall be received back in the High Court and correct roll 
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numbers shall be placed on the answer books and mark-sheet shall 

be prepared on the basis of the marks obtained by the candidates. 

 (ii)  The District Judge of the Zone „B‟ or as the case may be, which 

has been allotted the work of preparing the question papers shall 

prepare three examination papers of each subject as per rules and 

shall send them to the Registrar, High Court in a sealed cover 

within 10 days of the receipt of the letter of the Registrar of the 

High Court. The Registrar of the High Court shall keep these 

papers with him in a sealed cover and only one paper chosen out of 

the three by the Registrar shall be delivered after getting them 

printed at place of his choice to the concerned District Judge in 

which the examination is going to be held one day before 

commencement of the examination through special messenger. The 

block of the question papers will be destroyed soon after the 

question paper is printed. 

  (C)    The answer books shall be printed in the following proforma: 

SPECIMEN OF FIRST PAGE OF ANSWER BOOK 

Code No. 

Rest blank 

 

Signaute of the officer of 

Registry at the time of 

fixing Code No. 

Roll No. 

Name of the Candidate 

 

Father‟s Name 

Subject 

 

Date of Exam. 

Signature of D.J. 

…………….. 

…………….. 

 

……………… 

………… 

 

Signature of Invigilator 

After the examination is over, half portion of the first page 

of answer book bearing name and roll number etc, shall be 

separated from the rest part and code number will be appended on 

both the portions in the Examination Cell of the High Court. 

 (D)  After the examination is over all the answer books shall be sent in 

a sealed bundle by the district in which the examination is held to the High 

Court where it shall be received by the Incharge, Examination Cell. The 

District Judge shall take proper care that all the pages of answer books 

shall be marked by his signature seal and few pages of the answer books 

will be signed by the invigilators also. The District Judge shall also take 

care that the answer books arc properly sealed and dispatched through 

special messenger the same day after the examination is over. The process 

of sealing the answer books should take place in the presence of the 

observer of the Court sent by the Examination Cell. 

 (E)  The District Judge of the zone, to whom the job of the examination 

of answer books has been assigned, shall return the answer books duly 

examined within 15 days from the date of the receipt of the answer books. 

The District Judge can take help of his Officers for examining the copies. 

The District Judge of the Zone to whom the answer books have been sent 

shall return the examined answer books to the Examination Cell of the 

High Court, where the rest process of deciding the answer book and 

preparation of the mark-sheet shall be completed by the Incharge, 
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Examination Cell. The mark-sheet duly signed by the Incharge, 

Examination Cell shall be sent back to the District Judge, in which the 

examination has taken place for preparation of the final results. 

 (F)  The District Judge in whose district examination has taken place 

will pick up the candidates strictly on the basis of the marks obtained by 

the candidates and the result shall be pasted on the notice board within 

three days of the receipt of the examined copies and marksheet. 

 (G)  The District Judge shall prepare a select list as provided in Rule 14 

of U.P. Subordinate Civil Court Ministerial Establishment Rules, 1947. 

The District Judge shall follow the directions given in Rule 

14 mutatis-mutandis. The District Judge shall prepare a select list 

on the basis of the marks obtained by the candidates. Separate 

merit list for each category i.e. general candidates and for reserved 

categories shall be prepared in equal number of vacancies and not 

beyond it. 

 (H)  The select list shall be taken into consideration as the list of 

seniority of the candidates selected on the basis of the examination. The 

select list so prepared for all purposes will be a list for seniority. The 

appointments shall, howsoever, be made as per the roster provided in 

government notification out of the aforesaid merit list. The gradation list 

shall be prepared separately strictly in accordance with the merit and in the 

light of the government notification issued from time to time. 

 (I)  The roster shall not be an evidence of seniority list and would not 

be used for any other purpose than using it for appointment as per 

reservation rules. 

 (J)  The District Judge shall make appointment strictly in order of the 

seniority. If a candidate has seniority in the list of serial No. 6 or 7 there 

after, shall not be given appointment in any clear vacancy unless the claim 

of the candidate senior to him is not settled on a clear vacancy. The clear 

vacancy available should go to the candidate who is senior in order of 

seniority and to none else. 

(K)  No ad hoc appointment under Rule 269 of General Rules (Civil) 

shall be made without the previous permission of Hon‟ble the Chief 

Justice. 

 (L)  No appointment under Rule 269 of General Rules (Civil) will be 

for more than two months at a time and beyond a maximum period of 

three months. 

 This appointment too will be made with the previous 

sanction of Hon‟ble the Chief Justice. In any case the appointment 

under this Rule will not continue for more, than three months. 

 (M)  All other rules relating to probation, confirmation, seniority and 

promotion shall remain the same as has been provided in U.P. Subordinate 

Civil Courts Ministerial Establishment Rules, 1947. 
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 (N)  All expenses of printing, stationery etc. shall be borne by the 

District Judge conducting the examination and any clarification in the 

matter shall be sought from the Hon‟ble the High Court and none else. 

 (O)  As soon as there are more than one vacancy, the vacancy shall not 

be filled in by any ad hoc appointment but examination for the recruitment 

of the vacancy shall be held expeditiously by the District Judge. 

1 am further directed to say that the decision regarding the life of the select list of 

the candidates shall be intimated later on. 

C.L. No. 9 /VIIb-104/Admn.(D)   Dated 20th April, 1999 

Holding of the examination for the recruitment of  Class III employees in the 

Judgeship 

In supersession of the C.L. No. 27/VIIb-104/ Admn. (D) dated Allahabad, May 

24,1996 on the above subject I am directed to convey the following decision of the 

Hon‟ble Court for strict  compliance in the matter of recruitment and selection of Class 

III  employees. 

The Hon‟ble Court directs that the aforesaid circular dated 24th May, 1996 issued 

by the High Court has been withdrawn and be not given effect any further 

Appointment of Class III staff are to be made as per the provisions contained in 

U.P. subordinate Civil Courts Ministerial Establishment Rules 1947, U.P. Recruitment of 

Ministerial Staff of  the Subordinate offices in Uttar Pradesh Rules 1950 and also in 

terms of the following suggestions of the Court. 

(1) The life of the select list shall be for one year from the date of its 

publication. 

(2)  The select list shall not be prepared by the District judges for more than 

the double of the vacancies, advertised. 

(3) In counting the vacancies the District Judge shall take into account the 

existing vacancies and the vacancies which may likely to occur within a 

year due to the retirement of the officials. 

(4) No Ad-hoc appointments under Rule 269, General Rule (Civil) or 

otherwise shall be made without the prior permission of Hon‟ble the Chief 

Justice. 

It is further directed that the persons who have already been appointed as per the 

aforesaid circular letter dated 24.6.l996 their services will not be affected in any way and 

those who have already appeared in the examination which have already been held but 

result have not been published and those who have applied for but the examination not 

held, shall be allowed to appear in the next examination on the same application. 

I am, therefore,   directed to communicate you the aforesaid direction of the Court 

for strict compliance. 

C.L.No. 14/Admn. (D) dated 14th March, 1995 

Recruitment test of Class-Ill employees of Subordinate Civil Courts. 

Hon‟ble the Acting Chief Justice has been pleased to direct that no examination 

will be held for recruitment of class-III employee till further orders from the Court, in 



 41 

view of the proposed amendments in the Uttar Pradesh Subordinate Civil Courts 

Ministerial Establishment Rules, 1947. 

C.L. No. 8/Ve-4/Admn. (D) dated  9th February, 1995 

Ambiguity regarding marks obtained in optional subjects and compulsory subjects in 

the recruitment test under the U.P. Subordinate Civil Courts Ministerial Establishment 

Rules, 1947 

Hon‟ble the Chief Justice and Judges have considered the matter of marks‟ 

obtained by candidates appearing in optional subjects in addition to the compulsory 

subjects, in recruitment tests held under the U.P. Subordinate Courts Ministerial 

Establishment Rules,1947 as amended from time to time and it has been decided that the 

marks obtained by a candidate appearing in the optional subjects on his possessing the 

prescribed speed in shorthand and typewriting, may not be added to the marks obtained in 

the written test for the purpose of the merit list, which shall be prepared after conducting 

examination both in compulsory and optional papers, but while preparing the Register of 

selected candidates under Rule 14 (1) of the U.P. Subordinate Courts Ministerial 

Establishment Rules,1947, an entry be made in remarks column against the name of the 

candidate who has qualified also as a stenographer or as a typist. 

I am, therefore, to ask you to kindly ensure strict compliance of the Court‟s 

decision in the matter in connection with all recruitment tests held under the U.P. 

Subordinate Ministerial Establishment Rules, 1947, as amended from time to time. 

 (iv) Life of Select List 

C.L. No. 66/Ve-4/Admn. (D) dated  28th July, 1994 

Life of select list of Class III posts in subordinate courts 

I am directed to say that the Court has been pleased to extend the validity of the 

select list prepared by you in your judgeship for Class III posts from one to three years. 

You are, therefore, directed to implement the instructions contained in this circular 

letter with immediate effect. 

C.L. No. 77/Ve-4/Admn.(D) dated  24th August,1994 

Guidelines concerning operation of select list of Class III candidates while offering 

appointments on the establishment of the subordinate courts. 

In continuation of and with reference to the Court‟s C.L. No. 66/Ve-4/Admn.(D), 

dated July 28, 1994 regarding the life of the select list prepared for appointment to Class 

III posts to the subordinate courts, I am directed to send herewith the copies of two 

judgments delivered by the Court on 19.5.1993 and 5.8.1994 in the following cases for 

strict compliance : 

1. Special Appeal No. 235 of 1993 connected with Special Appeals Nos. 233 of 

1993 and 263 of 1993.
*
 

2. Special Appeal No. 278 of 1993. 

The guidelines prescribed in the two judgments, that appointment in short term 

leave vacancy is not protected under Rule 14(3) of U.P. Subordinate Civil Courts 

Ministerial Establishment Rules, 1947, must be strictly adhered to in the preparation of 

                                                 
* For perusal of Judgment see Sachida nand Singh v. State of U.P.; 1994 AWC 1023: 1994 (23) ALR 25 (H.C. Sum) 
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the approved or select list to be prepared in future and in case of any difficulty a 

clarification must be sought from the Court. 

SPECIAL APPEAL NO.  278 OF 1993 

Ajay Kumar Asthana v. State of U.P. and another. S.S. Sodhi, C.J.
*
 

The manouvered device of regular employees proceeding en masse on medical 

leave and creating thereby leave vacancies in order that persons selected as paid 

Apprentices, for whom no posts were available, could be appointed to such leave 

vacancies and thereby claim regular appointment, is what was resorted to, to help the 

appellant (one of the petitioners in the writ petition) achieve the object. It is now on this 

basis that the appellant seeks regular appointment. 

To give the relevant factual background, in 1985-86 the District Judge, Jaunpur, 

held an examination for filling up some posts of the ministerial staff. This examination 

was for selecting paid Apprentices to be appointed against permanent posts of clerks in 

the civil court. A select list was prepared and duly published on March 24, 1986 and in 

accordance therewith 23 persons were appointed as Paid Apprentices. 

As per the report of the District Judge of April 15,1989, 46 employees took 35 days 

leave en masse to create thereby leave vacancies. It was against one such leave vacancy 

that the appellant was given appointment. The leave granted to the said 46 employees 

was, however, subsequently cancelled and they were directed to resume duty within 15 

days. The claim of the appellant, now in 1993, is that he is entitled to regular employment 

on the basis of his short term employment in a leave vacancy in 1986. 

Appointment to the Civil Courts is governed by U.P. Subordinate Civil Courts 

Ministerial Establishment Rules, 1947, (hereinafter referred to as „the Rules‟). A 

combined reading of Rule 9 and sub-rule (3) of Rule 14 leaves no manner of doubt that 

the select list is to enure for only a period of one year. These provisions read as under: 

“9. Early in each year, or as the circumstances may require, each District Judge 

shall recruit as many candidates for his judgeship as are required for the vacancies likely 

to occur in the course of the year.” 

“14  (1) ..........................  

        (2) ....................................... 

        (3) If any such candidate has not been given an appointment offered in strict 

order of seniority according to the list in the bound register prescribed under sub-rule (1) 

within one year from the date of his recruitment, his name shall be automatically 

removed from the register of recruited candidates and he must then take his chance with 

others for recruitment again in a subsequent year.” 

It follows that a candidate on the select list can claim to be appointed only in 

respect of vacancies in the year for which the select list had been prepared and finalised. 

In the present case the relevant year was 1986 and no appointment could thus be claimed 

on the basis of this select list in 1993. 

Such being the circumstances, no exception can indeed be taken to the judgment of 

the learned Single Judge, which is accordingly hereby upheld and affirmed and this 

Special Appeal is thus dismissed. 
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C.L. No. 8/ Dated  1st March, 1997 

Life of select list of Class III Employees in Subordinate Court on the basis of the 

Regular  test. 

This  is   in   continuation   of   the circular Letter No. 27 /VIIb-104/Admn.(D)   

issued by the High Court on 24th May, 1996, in which it was communicated that the 

decision on the life of  the Select List of  the candidates shall be intimated  later on. 

The Hon‟bie Court has   taken a decision that the Select List prepared under the 

rules will remain in force  for the period of one year  from the date of its publication and 

the circular letter of the Court dated 28th July, 1994 is withdrawn forthwith. 

I am directed to communicate the decision of the Hon‟ble Court for compliance. 

I am, therefore, to request you to ensure the compliance of the instructions 

containing in the Circular Letter with immediate effect. 

(v) Advertisement before appointment 

C.L. No. 10 /2003/J.R. (I) Dated 7th March, 2003 

To advertise the post before making any appointment of any nature. 

The Hon‟ble Court (Hon‟ble Mr. Justice A.K. Yog) while giving Judgement in 

Civil Misc. Writ petition No. 18151 of 1997 Girish Lal and  others Vs. District Judge, 

Ballia and another has directed that it is mandatory obligation of all the district Judgeship 

in the state to advertise the post before making any appointment of any nature and such 

advertisement shall be made in two newspaper (one  Hindi and  one English) having wide 

circulation in the district and in the State and such advertisement shall be issued at 

reasonable interval in three consecutive issues. 

I am, therefore, directed to send herewith a copy of the Judgment passed in Civil 

Misc. Writ petition No. 16151 of 1997- Girish Lal and others Vs. District Judge, ballia 

and another for your information and strict compliance. 

(vi) General Instructions 

C.L. No. 5/Ve-4/Admn. (D) dated 25th January,1990 

G.O.No. 5912/VII-AN/89-29/12 regarding stoppage of recruitments through out the 

State except that of the Scheduled Castes/Scheduled Tribes 

I am directed to say that it has come to the notice of the Court that in pursuance of 

the directions of the Government issued on the above subject, appointments have been 

stopped in various Judgeships without seeking approval of the Court. In this connection 

the Court has taken the view that appointment, against the sanctionals strength should not 

be stopped. 

I am, therefore, to ask you to make recruitment against the sanctioned strength 

strictly according to Rules giving due representation to all the reserved categories. 

C.L No. 16/Ve-41 Admn. (D) dated  16th February, 1990 

Cancelling ban on recruitment in the Subordinate Courts G.O.No. 31/VII-AN 123/89 

dated January 31,1990. 

In continuation of Circular Letter No. 5/Ve-4/Admn (D) dated January 25, 1990, on 

the subject of stoppage of recruitment under G.O.No. 5912/VII-AN/89 dated 29.12.1989, 

I am directed to say that the ban imposed by the Government on recruitments under the 
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said G.O. has been relaxed by the Government, vide G.O. on the above subject, to the 

extent that it shall not apply to the recruitments in the Subordinate Courts. 

I am, therefore, to say that the directions issued in the aforesaid circular letter may 

be read in the light of the position clarified by the Government as above and now all 

recruitments and appointments may be made as usual, strictly according to Rules, giving 

due representation to all the reserved categories. 

C.L. No.6/Ve-4/ Admn. (D) dated  20th February, 1996 

Directions in respect of posts falling under Rule 12 of the U.P. Subordinate Civil Court 

Inferior Establishment Rules, 1955. 

In compliance of the direction given in the Judgment dated 23.1.96 petition No. 

5857 of 1994 Ram Babu and others vs. District Judge, Banda* (* For perusal Judgment, 

See: 1996 AWC 516 (All) Extracts of the Judgement are reproduced) connected with 

Civil Misc. Writ Petition No. 5913 of 1994 Ran Das Pal v. District Judge, Banda, I am 

sending herewith a copy of the same for information and necessary compliance in future. 

Civil Misc. Writ Petition No. 5857 of 1994 Ram Babu v. District Judge, Banda 

Connected with 

Civil Misc. Writ Petition No. 5913 of 1994 Ram Das Pal v. District Judge, Banda, 

1996 A W C 516 (All) 

Hon‟ble S.P. Srivastava, J. 

 In this case, the Hon‟ble High Court made the following observations:- 

“The waiting list contemplated under rule 12 of the Rules has to be of a 

reasonable proportion qua the number of vacancies actually notified and it will 

not be reasonable to hold that the vacancies which are notified may be of any year 

beyond the year succeeding to the year of recruitment. A situation ought not to be 

created where an anticipated vacancy likely to occur beyond the year succeeding 

the year of recruitment is filled up on the basis of a list maintained under rule 32 

of the Rules which vacancy is neither notified nor ought to be notified for 

preparing such list in any year of recruitment. It further seems to me that 

considering the context, there can be no escape from the conclusion that any other 

interpretation to the expression „reasonable dimension‟ will render the rule 12 of 

the Rules constitutionally invalid and a constitutionally invalid provision cannot 

be saved by being put into an otherwise valid statute. An interpretation of a 

statutory provision must lean in favor of upholding the statutory provision as far 

as possible. In the circumstances, there can be no escape from the conclusion that 

the waiting list contemplated under Rule 12 must be deemed to have lapsed on the 

filling up of the notified vacancies whether existing or likely to become available 

for being filled up in the year of recruitment or the succeeding year thereto and 

should not and cannot be deemed to be subsisting so as to cover the vacancies 

likely to become available during an indefinite period, subsequent thereto. It is not 

permissible for the District Judge to prepare a waiting list taking into 

consideration such vacancies which are likely to occur beyond the year 

succeeding the year of recruitment so as to block the entertainment of applications 

for appointment against anticipated vacancies likely to occur beyond the 

succeeding year of the year of recruitment without any specification as such an 

action will be against the constitutional mandate noticed herein above. 
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“The mere fact that the rule provides for the revision of the list from time to 

time does not and cannot indicate that the list will be deemed to be subsisting till 

exhausted as this revision becomes necessary as the list has to be utilised for filling 

up temporary or officiating vacancies as well during the currency of the list as 

indicated herein above.” 

The Hon‟ble High Court has issued the direction “requiring the District Judge to 

ensure that: 

(a) all the available substantive vacancies in the posts covered by rule 12 of 

the Rules or such vacancies which are likely to become available in the 

year of recruitment and the year succeeding to it be notified inviting 

applications before the preparation of the waiting list contemplated 

therein. 

(b) the waiting list indicated above shall consist of the names of the 

candidates in the proportion of 1:3 qua the notified number of vacancies; 

(c) the waiting list shall cease to be operative and stand exhausted on the 

filling up of the last notified vacancy; 

(d) the fresh waiting list shall invariably be prepared before the accrual of the 

vacancies so that there may not be any unnecessary delay its being filled 

up. 

(e) all the existing „waiting lists‟ prepared under rule 12 of the Rules which 

have served their purpose as indicated herein above shall cease to be 

operative forthwith. The appointments already made shall, however, 

remain undisturbed.” 

(vii) Filling up of posts requiring particular skill by persons having that skill 

C.L. No. 65/2007; Admin. (D): Dated 13.12.2007 

It has been noticed by the Hon‟ble Court that in the Subordinate courts on various 

posts such as accountant, amin, librarian etc. particular kind of skill related to that 

discipline is required to be possessed by the incumbent to ensure flawless and smooth 

functioning of the judgeship. Therefore the Hon‟ble Court desires that while appointing 

persons on these posts the District Judge must give special preference to the persons 

having proficiency in these areas. 

 Therefore you are requested to kindly ensure that in your judgeship, on the 

occasion of any appointment having to be made on these posts such as librarian, amin and 

accountant, special preference is given to such persons who have proficiency in the 

concerned discipline such accountancy, survey and library science etc. 

 I am, further to add that kindly ensure compliance of the above direction in right 

earnest. 

[6] REGULARISATION 

(i) Of Ad-hoc employees 

C.L. No. 29/Ve-4/Admn. (D) dated 5th May, 1985 

The District Judges are requested to dispose of the pending matters of 

regularization of Adhoc appointees in accordance with the law laid down by a Division 

Bench of Allahabad High Court in Writ petition No. 12075/1984 U.P. Civil Court‟s 

Ministerial Service Association through its General Secretary, Lucknow vs. State of U.P. 
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and others, wherein it has been held that Adhoc appointees who fulfil the requisite 

conditions, as laid down in the Regularization Rules, shall be considered by the District 

Judge for regularization. 

C.L. No.70/Admn.(D) dated  24th December,1992 

Regarding regularisation of Ad-hoc employees and submission of list of such Ad-hoc 

employees appointed under Rule 269 G.R.(Civil). 

I am directed to say that the Court has been pleased to pass the following orders on 

the above subject : 

1. That appointments of the Ad-hoc class III employees of the subordinate Courts, 

who are entitled to the benefit of the U.P. Regularisation of Ad-hoc appointment (on 

posts outside the purview of the Public Service Commission) Rules, 1979, as amended 

up-to-date (or as applicable on date), be regularised. 

2. That Ad-hoc class III employees of the subordinate courts who are not entitled to 

the benefit of the U.P. Regularisation of Ad-hoc Appointment (on posts outside the 

purview of the Public Service Commission) Rules, 1979, but have been appointed prior 

to 21st May, 1992, be allowed to continue subject to their appearing at and passing the 

competitive test held for selection of class III employees of the subordinate courts. 

3. That Ad-hoc class III employees, if any, appointed after the issuance of order 

dated 21st May, 1992, passed by the Hon‟ble the Chief Justice in this regard be ceased 

and explanation of the appointing authority for making such appointments be also 

furnished to this Court. 

4. That you are also hereby requested to prepare a list of Ad-hoc appointments 

made under rule 269 G.R. (Civil) and submit the same to the Court immediately. 

The aforesaid directions may kindly be complied with forthwith. 

0 0 0 8 104 4 1991 

3922 0 0 12 74 18 1986

1609 7 0 0 12 74 24 1990 307

2 0 0

2 2 4

3
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C. L. No. 69/VIIb-104/Admn. (D) dated 10th November, 1993 

Regularisation of Ad-hoc employees in Civil Courts, Uttar Pradesh. 

I am directed to send herewith a copy of the judgment delivered by the Hon‟ble 

High Court in W.P. No. 6219/93.
*
 Arvind Kumar Yadav and Others v. State of U .P. & 

Others, And W.P. No. 6220/93 Rakesh Kumar Verma & Others v. State Of U.P. And 

Others and to say that cut off date mentioned as 1st October, 1986 in Rule 10 of the Uttar 

Pradesh Regularisation of Ad-hoc Appointments (Posts Outside the Purview of the Public 

Service Commission) (Second Amendment) Rules, 1989 has been held to be void, 

arbitrary, irrational, unreasonable and hit by Articles 14 and 16 of the Constitution of 

India. Hence cut off date will be the date of commencement of the Rules, i.e. 7th August, 

1989 and all those Ad-hoc employees who were appointed on or before 7th August, 1989 

and who have completed three years‟ service before the process of selection has started 

i.e. before the applications are invited are eligible to be considered for regularisation 

strictly in accordance with the Rules. Thus those Ad-hoc employees who were in service 

on or before 7th August, 1989 and have completed three years‟ service before the process 

of selection has commenced and who are found suitable on the basis of the service record 

by the duly constituted selection committee are entitled to be regularised in substantive 

vacancies. It is further added that any deviation from the circular is prohibited. 

1 am, therefore, to request you to regularise the services of Ad-hoc employees in 

accordance with the abovementioned directions made by the Hon‟ble Court and send the 

compliance report within two months. 

C.L. No. 18/VIIb-104/Admn. (D) Sec. dated  8th May, 2002 

Regularisation of Ad-hoc Employees in Civil Courts, Uttar Pradesh. 

In continuation of court's circular letter No. 69/VIIb-104/Admn (D) Sec. dated 

10.11.1993 on the above subject I am directed to send herewith a copy of State 

Government notification No. 15/18/86 Ka-1-2001 dated 20.12.2001, making amendment 

in Rule 4 of U.P. Regularisation of Ad-hoc appointments (on posts outside the purview of 

Publice Service Commission) Rules, 1979 by introducing the cut off date as 30.6.1998, 

and to say that aforesaid notification has been adopted by this Hon'ble Court. 

I am, therefore, to request you kindly to take necessary step for the regularisation of 

Ad-hoc employees. 

It is further added that any deviations from the directions containd in the 

abovenoted notification is prohibited. 

[7] APPLICATIONS FOR APPOINTMENT TO OTHER POSTS 

G.L. No. 55/46-204-10 dated 17th September, 1937 

In some cases persons already in the service of the State in Uttar Pradesh are also 

eligible for direct recruitment to services and posts within the purview of the Public 

Service Commission. Such persons are required to apply through and with the consent of 

the head of their department or office. In such cases the head of department or office 

concerned should invariably forward the character roll of the candidate along with his 

application. 

                                                 
* For perusal of Judgments See (1994) 2 UPLBEC 1019: (1994) 3 UPLBEC 1670 
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C.L. No. 88 dated 5th October, 1959 

All the Officers and the staff dealing with such applications should see that these 

applications are submitted to Government in the appropriate department well in advance 

of the last date of submission and in no case should these reach Government less than a 

fortnight before the last date prescribed for their submission failing which the 

applications will be liable to be forwarded late and ultimately rejected by the 

Commission. 

[8] EXTENSION OF SERVICE 

G.L. No. 3297-5 dated 16th August, 1933 

Orders granting extension of service to ministerial officers should not be passed 

ordinarily more than six months or less than three months before the date on which the 

official is due to retire. When such an order has been passed by a District Judge, it would 

be improper for his successor to cancel it unless the order is illegal or the health of the 

official concerned has broken down since the passing of the order or, for other reasons, it 

is detrimental in the public intrest to retain him in service any longer. 

C.L. No. 41 Admn. (D) Section dated 14th April, 1980 

No re-employment or extension in service should be given to an employee who has 

completed the age of 58 years without prior reference to the Court and the Government 

orders in this behalf should be strictly complied with. 

C.L. No. 25 / Main (A) / J.R. (I) Dated : 01. 9. 2004 

Term of office of the class III employees who after their retirement have been 

deployed to work in the courts of Spl. Judicial Magistrate/ Spl. Metropolitan 

Magistrate. 

The District Judges from time to time desired to know as to what is the term of 

office of class III employees who after their retirement, have been deployed to work in 

the courts of Spl. Judicial Magistrate/Spl. Metropolitan Magistrate. 

In this regard, I am directed to inform you that after careful consideration of the 

matter, the Hon‟ble Court has decided that with immediate effect the term of office of the 

class III employee who have been re-employed to work in the said courts after their 

retirement, shall be till attaining the age of 65 years. 

I am also to add here that as per G.O. 3094/VII-Nyay-2-2010/95 dated Feb. 5, 1997 

services of one peon who shall be paid Rs. 35/- per actual working day shall also be 

admissible to the spl. J.M. /Spl. M.M. the person so employed shall not be allowed to 

continue after he attains the age of 65 Years age. 

I am, therfore, to request you kindly to bring the decision of the Hon'ble Court in 

the aforsaid matter to the notice of all concerned. 

(9) SECURITY 

(i) Court officials 

C.L. No. 66/VIII-b-205 dated 25th November, 1954 

The following instructions should be carefully noted for strict compliance: 

1.  Security Register prescribed under rule 546 Chapter XXIII of General 

Rules (Civil), 1957 should be properly written. In column no. 4 the 

amount ordinarily to be kept in hand should be noted. In column no. 6 the 



 49 

form of bond executed should also be noted. In the last column the 

character of security, i.e., the number of Post Office Savings Bank Pass 

Books or of National Certificates should be noted, and also whether 

security has been furnished to the full amount required or is being made in 

monthly instalments by deductions from pay. 

2. A new register be prepared allotting separate pages for different posts 

requiring security Bonds in Forms 2-A and 2-D executed by the officials 

should be signed by the District Judge. 

3. Account should be kept in office to show monthly deductions   made   and   

deposited   in   Post  Office   Savings Bank.  A register  in  Form 2-G 

should also be maintained as required by Para 71-A of Financial 

Handbook Volume V-1.   Pass   Books   should   not be   left   with the 

officials. Monthly   deductions should be made before disbursement of pay 

and deposited in Post Office Savings Bank Account. 

C.L. No. 1/70-H-8 dated 3rd January, 1966 

The disposal of unclaimed security deposits of the retired officials should be 

regulated in accordance with the instructions contained in Note (5) to paras 340, 351 and 

352 of the Financial Handbook, Volume V, Part 1. 

(ii) Librarian-cum-stationery clerk 

C.L. No. 93/VIII 205/23 dated 31st October, 1968 

Subject to the provisions of rule 541 of the General Rules (Civil) 1957, Volume I, 

the amount of security, to be furnished by the Librarian-cum-Stationery Clerk, for bigger 

judgeships shall be Rs. 1000/-. and for smaller Judgeships Rs. 500/- which shall include 

the security, if any, deposited for the custody of saleable forms and may be furnished in 

the form of personal bond also. 

(iii) Nazir 

C.L. No. 44/VIII-b-111 dated 8th April,  1976 

In exercise of the powers conferred by rule 541 of General Rules. (Civil) 1957, Vol. 

1, the District Judges may suitably increase the amount of security of Nazirs and Deputy 

Nazirs of their judgeships. 

(iv) Process-servers 

G.L. No. 3185/2-C-1(a) dated 16th September, 1916 

No person shall be appointed process-server or promoted from the lower to the 

higher grade of process servers, whether temporarily or substantively, until he has 

furnished security in the sum of Rs. 50. 

(v) Acceptance of bhumidhari rights as security 

C.L No. 32/V-c-113 dated 21st May, 1954 

Bhumidhari land may be accepted as security from government servants at 28 times 

the land revenue payable in 1360F. 

 

(10)   TRAINING 
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C.L. No. 29/Xe-3 dated 4th March, 1976 

Officials belonging to junior cadre and willing to receive two week‟s training in 

maintenance, preservation and weeding of records at the office of the Director, 

Government Record Room, B-44, Mahanagar Extension, Lucknow may be deputed. 

Preference should, however, be given to officials working in the record- room. 

C.L. No. 80/Admn. (D) dated  1st August,  1978 

Whenever candidates are appointed to work in the civil courts they should be 

subjected to intensive job training. The modus operandi for imparting the job training will 

be that all candidates will, by rotation, be attached with the different senior officials in 

different sections for a period of six weeks so as to enable them to acquaint themselves 

with office work and procedure. 

C.L. No. 57/Ve-50 dated 27th April, 1976 

The Government has decided that subordinate court officials will be given Amins 

Training at the survey and Records Training Schools at Hardoi. The District Judges may 

send names of officials as and when required by the Court. 

C.L. No. 118/Admn. (D) dated  23rd November, 1994
*
 

Concerning training programme for the newly recruited Ministerial Staff of 

Subordinate Courts and Refresher Course 

I am directed to say that the Court has ordered that there should be a training 

programme for the newly recruited ministerial staff and also refresher courses for 

employees of the Subordinate Courts. 

C.L. No. 140/Admn. (D) dated  21st December, 1994 

Withdrawal of Circular Letter No. 118/Admn. (D) dated 23.11.94, regarding 

Training Programme for the newly recruited Ministerial Staff of Subordinate 

Courts and Refresher Course 

Hon‟ble the Chief Justice and Judges have been pleased to direct to withdraw the 

Court‟s C.L. No. 118/Admn.(D) Section, dated 23.11.94, regarding Training Programme 

for the newly recruited Ministerial Staff of Subordinate Courts and Refresher Course. 

[11] CONFIRMATION, PROMOTION AND SENIORITY 

1. Class IV employees 

C.L. No. 33/VIC-10 Admn. (D) dated 20th March, 1980 

District Judges should, ensure that confirmation on permanent vacancies in the 

cadre of class IV employees is made timely and if no confirmation has been made 

thereon, the Court may be apprised of the detailed justification for such a deviation. 

C.L. No. 49/Ve-60/Admn. (D) dated 21st September, 1985 

The temporary employees should be made permanent in case permanent vacancies 

are available. 

C.L. No. 41/VI-C-10/Admn. (D) dated 29th May, 1986 

The District Judges should dispose of the matter relating to the confirmation of 

class IV employees as are working temporarily for a long time in their Judgeship. 

                                                 
*  Now withdrawn by C.L. No. 140/dt. 21.12.1994 (infra) 
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C.L. No. 43 /Ve-60/2004: Dated  15, October, 2004 

Consideration of the matter pertaining to the confirmation of the employees of the 

Subordinate Courts 

In continuation of Court‟s Letter No. 49/Ve-60/Admn. „D‟ Sec., dated September 

21, 1985, I am directed to say that it has been brought to the notice of the Court that due 

to non-confirmation and non-promotion of the employees while permanent vacancies and 

vacancies for promotion are available in the Judgeships, there is resentment amongst the 

employees of the Subordinate Courts. The Court considers it necessary that in case 

permanent vacancies are  available, the temporary employees should be considered for 

being made permanent as per rules and in case vacancies for promotion are available, 

eligible employees (s) should be  considered for promotion as per rules in next higher 

scale of pay strictly as per rules. 

I am further directed to request you to be good enough as to consider the 

confirmation and promotion matters of the employees of your judgeship as per rules 

immediately under intimation to the Hon‟ble Court. Compliance of the above directions 

be ensured faithfully and punctually. 

2. Promotion 

(i)  Representation 

G.L. No. 35-10-107-173 dated 24th November, 1941 

When any proposed arrangement involves a departure from the principle of 

seniority and where any clerk is passed over, the District Judge should, before passing 

final orders, give the persons concerned an opportunity of laying their claims before him 

for consideration. 

C.L. No. 94 dated 31st October, 1968 

Before passing orders of confirmation in cases where representations made under 

Para 376 of the Manual of Government Orders against promotion and appointment of any 

official, the District Judges should enquire from the Court about the result of the 

representation forwarded by them so that there may be no legal complications in case the 

representation is allowed by the Court. 

(ii) Ahalmads and Readers 

G.L. No. 887/44-28 dated 3rd March, 1914 

If an Ahalmad or Court Reader cannot write legibly he should not be promoted. 

(iii) Selection grade to class IV employees 

C.L. No. 60/Ve-75/Admn.(D) dated 13th September, 1984 

Attention of all the District Judges is invited to the instructions contained in G.O. 

No. 1915/VII-A-Nya-579/83, dated 4th May, 1984, regarding sanction of selection grade 

to class-IV employees. 

(iv)  Promotion of class IV employees 

C.L. No. 24/Ve-4 dated 5th February, 1973 

Instructions contained in G.O. No. 37/l/69-Niyukti (Kha) Vibhag, dated January 1, 

1970 regarding reservation for class IV employees for promotion to the lowest post in 

class III should be followed. 
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C.L. No. 17/Ve-4-Admn. (D) dated 28th January, 1977 

G.O. NO. 37/1/69, dated 1.1.1970 provided ten percent reservation for promotion to 

class III services to such class IV employees who had passed High School, were 

permanent and below 45 years of age. 

G.O. No.37/1/1969-2, dated August 21, 1976, has partially modified the aforesaid 

G.O. of 1970 to the effect that henceforth those class IV employees who have put in five 

years continuous services-whether permanent or temporary - shall be eligible for 

promotion. Other conditions, however, remain the same. 

The District Judges should keep in view these instructions while making promotion 

of class IV employees to class III service. 

(v)  Reservation in promotion 

C.L. No. 67/Ve-94/Admn. (D) dated 28th September, 1984 

The court has considered the question of reservation at the stage of promotion for 

the members of Scheduled Castes/ Scheduled Tribes and Backward classes working in 

civil courts and is of the view that the principle of reservation cannot, be applied at the 

stage of promotion. 

C.L. No. 40/Ve-94/ Admn. (D) sec : Dated 2nd September, 1997 

Regarding reservation of Scheduled Caste, Scheduled Tribe and Backward classes 

at the stage of promotion 

In continuation  of this   court‟s C.L. No. 67/Ve-94/ (D) dated  28.9.94 and  55/Ve-

94 Admn. (D) dated 25.9.93, I am directed to say that the Court has reiterated  the view 

that U.P. Subordinate Civil Courts Ministerial Establishment Rules 1947 and U.P. 

Subordinate Courts Inferior Establishment Rules 1955 do not provide for reservation at 

the stage of promotion to any class   including SC/ST and Backward Candidates. 

Reservation benefit   at the stage of promotion is not available to employees belonging to 

SC/ST and Backward. 

The above decision of the Courts communicated for compliance. 

(3)  Seniority List 

C.L. No. 40/Ve dated 31st March, 1952 

The gradation lists required to be maintained under rule - 404,  Chapter 14 of 

General Rules (Civil) 1957 should be brought up-to-date every year, say in the month of 

January, and made available to all concerned so that they may have an opportunity of 

checking up their positions in the list. 

C.L. No. 30/Ve-4 /Admn. (D) dated 9th March, 1990 

Preparation of seniority list of Class III and Class IV employees 

I am directed to say that it has come to the notice of the Court that seniority lists of 

Class III and Class IV employees are not being properly maintained in the judgeships and 

confirmation of the employees are not made in due course in accordance with the Rules. 

This state of affairs at times becomes cause of grievance to many giving rise to 

representations to the High Court. In this connection reference may be made to the 

circular letter No.49/Ve-60/Admn. (D) dated September 21, 1985 relating to the demands 

of the U.P. Civil Courts Employees‟ Association where in one of the directions issued 

was to consider the matters of confirmation of temporary employees in case permanent 
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vacancies are available in your Judgeship. But compliance of that direction does not 

appear to have been made so far. 

It is now expedient that the Class III and Class IV employees should be confirmed 

in accordance with the Rules within two months and the seniority of the employees of 

both the classes should be determined within three months. 

I am, therefore, to ask you to confirm the Class III and Class IV employees in 

accordance with the Rules within two months and determine the seniority of the 

employees of both the classes within three months. 

I am further to ask you to submit the compliance report of the aforesaid directions 

to the Court giving details on the proforma attached herewith. 

The above directions may kindly be followed strictly. 

Seniority list of Class III/Class IV employees of.........Judgeship. 

SI..No. Name of 

Employee 

Date of 

Appointment 

Nature of 

Appointment 

Grade/Scale 

of Pay 

Date of 

Probation 

Date of 

Confirmation 

Remarks 

1 2 3 4 5 6 7 8 

        

C.L. No. 36/VIC-1 dated 28 May, 1992 

Preparation of list of Candidates of Class IV employees in terms of existing, U.P. 

Subordinate Civil Courts Inferior Establishment Rules, 1955 

I am directed to say that the Government of Uttar Pradesh has desired to bring 

changes in the Uttar Pradesh Subordinate Civil Courts Inferior Establishment Rules, 1955 

by replacing the same by the “Uttar Pradesh Subordinate Courts Group „D‟ Services 

Rules, 1986", which are still under consideration by the High Court and Government of 

Uttar Pradesh. However, till finalisation of the U.P. Subordinate Courts Group „D‟ 

Services Rules, 1986, the recruitment in Class IV services of the Judgeship shall be 

governed by the existing U.P. Subordinate Civil Courts Inferior Establishment Rules, 

1955. 

I am, therefore, to request you kindly to ensure compliance as stated above. 

C.L. No. 60/Ve-31/Admn. (D) dated 14 October, 1993 

Preparation of gradation list of various categories of the Civil Court employees 

I am directed to request you to take immediate steps to prepare gradation list of 

various categories of employees of your Judgeship. 

I am further to add that while preparing the gradation list it is to be kept in mind 

that the principle of reservation is applicable only to initial appointments and not at the 

stage of promotion and interse seniority of the officials is to be fixed according to Rule 

14 of the U.P. Subordinate Civil Courts Ministerial Establishment Rules, 1947 and Rule 

13 of U.P. Subordinate Civil Courts Inferior Establishment Rules, 1955 and not 

according to the list prepared as a result of the roster system. 

I am, therefore, to request you to prepare the gradation list and send a copy of it to 

the Court within 15 days from the date of the receipt of this letter. 

C.L. No. 55/Ve-94. Admn. (D) dated  25 September, 1993 

Determination of seniority of candidates appointed to Class III and Class IV Posts 

in the Subordinate Courts-Strict compliance with Rules. 
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It has been brought to the notice of the Court that the Seniority List of the 

employees of Class III and Class IV in the subordinate courts is not being prepared and 

kept in accordance with Rule 14 of the U.P. Subordinate Civil Courts Ministerial 

Establishment Rules, 1947 and Rule 13 of U.P. Subordinate Civil Courts Inferior 

Establishment Rules, 1955 and instead, the roster prepared for general candidates and 

reserved categories under G.O. No. 15/28/78 Ra-Eki-133 dated 26.2.76 for offering initial 

appointments as a result of direct recruitment is wrongly being treated as the seniority list 

for the purpose of promotion to next higher grade. 

The Court has considered the matter and has come to the conclusion that the G.O. 

referred to above applies only to initial appointments offered to the candidates directly 

recruited and not to the matter of fixation of the seniority. The Court has already 

conveyed its decision under C.L. No. 67, dated 18.9.1987 according to which the 

principle of reservation cannot be applied at the stage of promotion. The seniority list, 

prepared according to Rule 14 and not the list prepared as a result of the roster system, 

shall be the seniority list for all intents and purposes including seniority and promotion, 

I am, therefore, to ask you to kindly prepare and maintain the lists of seniority 

according to the provisions of the Rule 14 of the U.P. Subordinate Civil Courts 

Ministerial Establishment Rules, 1947 in respect of Class III Posts and Rule 13 of U.P. 

Subordinate Civil Courts Inferior Establishment Rules, 1955 for Class IV Posts. 

1 am further to ask you to kindly make full compliance of these directions and 

prepare the seniority lists of class III and class IV employees accordingly within a month 

form the receipt of this Circular Letter. 

C.L. No. 52/Ve-94/Admn.(D) dated  24 May, 1994 

Determination of seniority of candidates appointed to class III and Class IV posts in 

the subordinate Courts, strict compliance with rules. 

While sending a copy of the Court‟s Circular Letter No. 55/Ve- 94/Admn.(D), 

dated 25.9.1993, on the above subject, I am directed to ask you kindly to comply 

immediately with the order of the Court contained in the circular letter mentioned above, 

if not done so far and send the compliance report within a fortnight positively from the 

date of receipt of the letter. 

C. L. No.37/VIC-10/Admn. (D) dated 8 May, 1991 

Demands of Uttar Pradesh Himayat Chaprasiayan Civil Courts, Etah. 

I am directed to say that the Court has received a charter of demands from the 

President, Anjuman Himayat Chaprasiayan, Etah, and after considering the matter, the 

Court is of the view that the demand of the Association as to filling up of the 15% of 

vacancies in Class III by promotion from Class IV employees is genuine and the same be 

done according to existing instructions. 

I am further to say that the cases of temporary Class IV employees for making them 

permanent be also considered according to the rules in this behalf. 

I am also to add that the demands for maintenance of correct and up-to-date 

account of G.P.F. is genuine and necessary directions be issued for its proper 

maintenance. 

It is, therefore, requested that necessary steps be taken in respect of above 

mentioned matters and a report be sent to the Court. 
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[12] TRANSFER 

(i) Munsarims 

C.L. No. 11/Ve-40/Admn. (D) dated 11th February, 1987 

Each District Judge is requested to send a report to the Court specifying therein the 

information on the following points latest by 15th March:- 

1.  Name of the Sadar Munsarim with home district. 

2.  Date of appointment as Sadar Munsarim. 

3.  Whether he has completed or will complete three years at his present 

station on 15
th

 March. 

4.  Date of superannuation 

5.  Confidential remarks. 

Since it has been resolved by the Court to transfer the Sadar Munsarims who have 

completed three year‟s stay at their respective stations, it is expedient that the Sadar 

Munsarim may be asked to keep in readiness for transfer if he has completed three years. 

He may also be asked to indicate and communicate through the District Judge the choice 

of stations to which he may like to be transferred or make representation, if any, latest by 

15th March. Beyond that date, the matter will not be considered after the orders of 

transfer are passed by the Court. 

In future whenever a new Sadar Munsarim is appointed or posted, his name and 

date of appointment or posting as well as his date of superannuation should be 

communicated to the Court immediately after his taking over as Sadar Munsarim for the 

record of the court. 

C.L. No. 52/Ve-40 dated 7th April, 1952 

The District Judge should also confidentially report to the Registrar of the Court if 

he would like his Sadar Munsarim to continue as such and whether he has received 

complaint against him. 

C.L. No. 41/Admn.-ve-40 dated 7th April, 1979 

The District Judge should send the requisite report along with representations, if 

any, with his comments. 

C.L. No. 15/Ve-40 dated 9th February, 1970 and 

C.L. No. 45/Ve-40 dated 26th March, 1974 

Representations from the Munsarims who have been at a particular station for three 

years and more and are due for transfer but whose transfer is likely to cause hardship 

should be obtained and sent to the Court for consideration along with recommendations 

keeping in mind the desirability of such a transfer. 

C.L. No. 19 dated 1st February, 1969 as amended by 

C.L. No, 88/Ve-40-Admn. (D) dated 24th July, 1979 

While   recommending  transfers  of  Sadar   Munsarims,  District Judges   should   

see that   the  representations,   if  any,  from  such Munsarims as are due for transfer but 

whose transfer is likely to cause some such hardship as may ultimately be considered to 

be a genuine ground for cancelling their transfers are sent to the Court along with their 

recommendations in the matter for consideration keeping in view the desirability of 
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transferring Sadar Munsarims after they have stayed at one station for three years or 

more. 

(ii) Other officials 

C.L. No. 26/Ve-4 dated 10th April, 1950 

Assistants should not, except on strong administrative grounds such as promotion 

or punishment, be transfered from a station to which they belong or where they have 

settled down for the time being to another station which is not their home district or 

where they may find it difficult to get a house on rent having regard to their means; and 

no assistant should ordinarily be retained on the same post for more than five years unless 

his transfer to another post be impracticable or will not be in the interest of work. 

(iii) Typists 

G.L. No. 3/Ve-81 dated 27th February, 1952 

As the outturn of a typist is more than that of an ordinary copyist, typist should not 

be frequently transferred out of the copying office. 

(iv) Interchange of duties 

G.L. No. 5283/18-A-4(D) dated 23rd December, 1915 

The practice of interchanging the duties of court officials without regard to the pay 

which they may be drawing is open to objection and does not frequently lead to 

efficiency. The practice, wherever it exists, shall at once cease. 

(v) Peons 

C.L. No. 98/Vlc-1 dated 21st December, 1973 

The above directions do not apply to officials of the inferior establishment. 

Ordinarily orderly peons should not be transferred unless under specific circumstances it 

becomes administratively imperative to shift them or when it is conveniently possible to 

do so on transfer of officers with whom they are attached. 

C.L. No. 36/Vlc-10-Admn. (D) dated 22nd February, 1977 

The   Anjuman   Himayat   Chaprasian   has   made   a   grievance against   transfer   

of   office   bearers   of   the   Anjuman   to tahsil head quarters/outlying courts. The 

Court has carefully considered the   matter  and   has  come  to  the  conclusion  that 

although no hard and fast rule can be laid down in this regard, the exigencies and  

convenience  of  the employees  may  be  kept  in view while making transfers. 

(vi) On Shifting of Courts 

C.L. No.  21/Ve-4 /Admn. (D) dated 16th May, 1995 

Transfer of employees of subordinate courts appointed under rule 269 of G.R. 

(Civil) in other district on shifting of court. 

The Hon'ble Chief Justice and Judge have been pleased to direct that the person 

appointed under Rule 269 of the General Rules (Civil) in Subordinate Civil Courts shall 

not be transferred when a court is shifted, having regard to the provisions of Rule 269. 

It has further been directed that if any employee, who had been appointed under 

Rule 269, had been transferred at the time of shifting of the court, such an employee shall 

be recalled back to the district in which he had been appointed under Rule 269 and his 

continuance will depend upon the fulfilment of requirements of Rule 269. 



 57 

[13] CHARGE LIST 

C.L. No. 3/39C dated 15th January, 1970 

In order to fix responsibility for loss of a record during taking over or making over 

charge by office assistants, following procedure should be followed: 

(i)  The assistants proposed to be transferred should be given information of 

the proposed transfer at least one week before the actual date of transfer. 

(ii)  They should prepare a list of records in their possession with the help of 

the registers maintained. Records requisitioned from the courts or record-

room should also be included in that list. 

(iii) At the time of making/taking over charge, the successor should physically 

check the records with that list and sign it in lieu of receipt. That receipt 

should be counter signed by the Munsarim of the court concerned in which 

the transferred assistant had been working before his transfer. 

(iv)  Three copies of such list should be prepared one copy should remain with 

the Munsarim of the court concerned; one with the transferred assistant 

and one with the successor. 

Further, the rules prescribed in connection with the movement of records and books 

should be followed strictly in order to avoid loss of record from the record room or a 

book from the library. 

[14]  COMPLAINTS, DISCIPLINARY PROCEEDINGS, PUNISHMENTS AND 

APPEALS 

(i) Complaints 

C.L. No. 79/Admn. (D) dated 1st August, 1978 

The Presiding Officers and the Officer-in-charge, Amanat should keep strict 

supervision and control over the Amins and their work, and whenever there is a 

complaint of corruption against an Amin, it should be enquired into promptly and if 

found correct, the Amin should be given deterrent punishment. 

G.L. No. 4/X-31 dated 4th March, 1952 

Al1 complaints against members of the Subordinate Staff of the Judicial 

Department should be enquired by the local head of the office. 

C.L. No. 12/Xf-21 dated 25th January, 1957 

Whenever a complaint under the complaints Scheme is referred by the District 

Magistrate, District Judges should promptly inform him whether or not they wish the 

matter to be enquired into by the Complaints Organization. 

C.L. No. 14/Ve-58-1 (6) dated 10th April, 1947 

All subordinate courts should co-operate with the District Anti-corruption 

Committee in the eradication of bribery and corruption. 

(ii) Disciplinary proceedings 
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C.L. No. 7/VIIIf-30 dated 18th January, 1951 and 

C.L. No. 51/Ve-5 dated 18th May, 1951 

Numerous cases of disciplinary proceedings against government servants in civil 

courts have come to the notice of the Government in appeal which revealed that one 

irregularity or the other was committed during the proceedings, thereby vitiating the 

order of punishment. Such orders have to be declared null and void and the government 

servants re-instated in service or the proceedings have to be held de nove. To avoid the 

embarrassment and the expenditure which is thus caused, the whole procedure to be 

followed in such cases was communicated to all Heads of Departments in G.O. No. 0-

1827/IIB-641-41, dated March 30, 1950 and it was pointed out that it shall be the direct 

responsibility of the punishing authority to ensure that the statutory provisions of rule 55 

of the Civil Service (Classification, Control and Appeal) Rules, read with Article 311 of 

the Constitution of India are scrupulously observed in all such cases. 

C.L. No. 97 dated 7th June, 1976 

Invites attention of the District Judges to the provisions of the U.P. Subordinate 

Courts Staff (Punishment and Appeals) Rules, 1976 which deal with the procedure for 

taking disciplinary action against officials of civil court. 

C.L. No. 107/Ve-5/Admn (D) dated 27th November, 1990 

Expeditious disposal of inquiries pending against suspended employees. 

I am directed to say that the instances have come to the notice of the Court that 

after suspension of an employee neither any inquiry officer was appointed nor the charge 

sheet was served upon him for a considerable long lime. This is against the settled 

principles of law that a suspension order cannot continue endlessly without issuing a 

charge-sheet. 

I am, therefore, to say that whenever an employee is placed under suspension there 

should be no delay in serving the charge- sheet and holding an enquiry against the 

suspended employee and the enquiry should be concluded as expeditiously as possible. 

C.L. No.69/2007Admin(D) : Dated : 13.12.2007 

Expeditious disposal of the disciplinary proceedings 

 It has been observed by the Hon'ble Court  that  a large number of the disciplinary 

proceedings are pending in various judgeships even after the retirement of the official 

concerned . Viewing it with concern the Hon'ble Court has desired that keeping the 

departmental proceedings pending for a considerable long time is prejudicial both to the 

interest of the administration as well as to the interest of the official concerned as on the 

one hand it would grant the guilty official continued opportunity to persist with 

wrongdoing consequently jeopardizing the cause of administration while on the other 

hand the innocent official would be adversely affected in getting his monitory and career 

related dues on time .Therefore it has been desired by the Hon'ble Court that such 

inquiries must be completed with in a period of three months. 

 Therefore, I am directed to request you to kindly ensure that all the departmental 

inquires against the staff members should be concluded with in a period of three months 

from the date of their institution .  
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        I am,further to add  that   the contents  of this  Circular Letter may please  be 

brought to the notice of  all the Judicial Officers working under your administrative 

control for strict compliance . 

(iii) Punishment 

G.L. No. 2838 dated 20th August, 1923 

A copyist who after due and sufficient warning either cannot or will not write a 

legible hand should be dismissed. 

G.L. No. 39/Xa-14 dated 1st June, 1955 

Any official found responsible for neglect in the duty of enclosing copy of plaint or 

application with the summonses or notices should be seriously dealt with. 

C.L. No. 84/VIII- b-10 dated 7th September, 1953 

Whenever a notice is received from the Presiding Officer of a court by a District 

Judge of the proposed issue of a warrant of arrest against any member of the civil court 

staff in his judgeship, he should take steps to suspend or otherwise- relieve such 

government servant with as little delay, as possible and inform the Presiding Officer 

concerned of the probable date of such suspension or relief. 

C.L. No. 34/Admn. (D) dated 1st April, 1978 

Invites attention to the principles laid down in G.K. Naidu versus State of M.P., AIR 

1968 SC 240 and the provisions of Fundamental Rule 54(B) of Financial Hand Book Vol. 

II, Part II to IV as amended up-to-date. 

All the District Judges are requested to see that before passing final orders for 

forfeiting or disallowing any part of the salary for the period of suspension in the case of 

a delinquent official, the aforesaid rule is strictly followed by giving the official notice of 

the quantum proposed and considering the representation, if any. 

C.L. No. 18/Ve-94(99) Admn. (D) dated 2nd April, 1981 

Encloses G.O. No. 5602/xx-1-80-13/167/77 dated 25th Nov., 1980 and requires all 

the District Judges to send information to the Government in the event of 

termination/compulsory retirement of a temporary scheduled caste/scheduled tribes 

government servant from service, within a month. 

C. L.. No.74/2007Admin(D) : Dated : 13.12. 2007 

Punitive action against defaulting process servers  

 The Hon'ble Court has observed  that  despite there being adequate number of 

process servers in each judgeship the sufficient number of processes are not being served 

by the process servers. As per Circular Letter no. 54 of 1968 every process server  must 

effect service of at least 700 processes every year but  the compliance of this direction is 

not being made.   

 Therefore, in continuation of the above noted Circular Letter I am directed to say 

that wherever the process servers are found wanting in achieving the target , punitive 

action against the  defaulting  process server must be initiated  by the Officer In charge 

Nazarat and  the District Judge  concerned .  

   I am  further to add that  kindly make strict  compliance of the above direction of 

the Hon'ble Court.  
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(iv) Appeals 

C.L. No. 140/Ve-5-Admn. (D) dated 30th August, 1976 

Invites attention to sub-rule 9 of rule 7 of the Uttar Pradesh Subordinate Court‟s 

Staff (Punishment and Appeals) Rules, 1976; and the District Judges are requested to 

send the list of withheld appeals regularly to the Court as provided under the Rules. 

C.L.. No. 69/Ve-5/Admn. (D) dated 23rd September, 1986 

The District Judge, while forwarding the departmental appeals to the Court, should 

also send parawise comments on the appeal along with the enquiry file, character roll and 

service book/service roll, within 15 days of its receipt. 

C.L. No. 17/Ve-5/Admn. (D) dated 28th March,  1989 

 The District judges are requested to follow the instructions contained in the above 

circular letter  very strictly. 

C.L. No. 50/Ve-5/Admn. (D) dated 17th April, 1990 

Speedy disposal of departmental appeals 

I am directed to invite your kind attention to the Circular Letters No. 69/Ve-

5/Admn.(D) Department dated 23.9.1986 and No. 17/Ve-5/Admn.(D) Deptt. dated 

28.3.1989, on the above subject wherein directions were issued to forward the 

departmental appeals alongwith your parawise comments, relevant enquiry file, character 

roll and service book/service roll to the Court within fifteen days from the date of receipt 

of the appeal, but, it is a matter of much concern that these directions are not being 

followed and the appeals are forwarded to the Court with long delay and without the 

relevant papers as desired. It is only after several reminders in individual cases that the 

comments and relevant papers are received and thus it causes delay in disposal of the 

appeals. This state of affair is not only deplorable but provides material for displeasure of 

the Court. 

It is now desirable that you should look into the matter personally and instruct the 

Senior Administrative Officer/Sadar Munsarim to be vigilant in putting up the matter or 

departmental inquiries and appeals before you for necessary action promptly. Slackness, 

if any, in this regard will be viewed seriously by the Court. 

I am, therefore, to request you kindly to decide the departmental inquiries 

expeditiously and forward the appeals preferred by delinquents alongwith comments and 

other relevant papers as required in the aforesaid circular letters expeditiously to the 

Court. 

[15] PAY AND ALLOWANCES 

(i) To substitutes 

G.L. No. 3092-A-2(3) dated 14th September, 1917 

Allowances up to the sanctioned scale should not be granted to substitutes 

appointed in place of paid apprentices in civil courts when the latter are appointed to 

officiate in permanent or sub-protempore vacancies and no substitute should be appointed 

in place of a paid apprentice, employed temporarily in short vacancies. 

 

(ii) Travelling allowance to Amins 
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C.L.No. 3/VIc-14 dated 22nd January, 1968 read with 

C.L. No. 27/Vc-14 dated 25th March, 1968 and 

C.E. No. 75/Ve-74 dated 31st August, 1968 

In view of the amendment made in Part 1 of Appendix II of the Financial 

Handbook, Volume III and addition of rule 530-A in the General Rules (Civil), 1957, the 

civil court Amins and their peons are entitled to travelling allowance for railway journeys 

and at ordinary rates in respect of road journeys within their jurisdiction (G.L. No. 8/VIc 

1450 dated April 1, 1950) 

The civil court Amins are entitled to daily allowance for the road journeys 

according to rules. 

C.L. No. 3/4A-A-Admn. (D) dated 2nd January, 1984 

The T.A. bills of civil court Amins should be regulated in accordance with the 

provisions of rule 24-A Chapter III and Appendix II Part I of the Financial Handbook 

volume III. 

C.L. No. 43/VIII-b-135 dated 11th May, 1959 

The separate book of traveling allowance bills of Amins and their peons required to 

be maintained under rule 530-A of the General Rules (Civil), 1957 as added by Court‟s 

notification no. 99/VIII-b-135, dated March 23, 1959, should be maintained only by those 

courts to which an Amin is attached. 

A District Judge may, in his discretion, direct the maintenance of this book under 

the supervision of officer-in-charge of work of Amins. 

(iii) Arrears 

C.L. No. 30/Ve-75 dated 30th March, 1951 

In order to reduce the number of cases in which District Judges move the High 

Court to sanction investigation of claims by the Accountant General, Uttar Pradesh in 

respect of arrears of pay and allowances due to a member of the staff of a subordinate 

court as required under paragraph 74(b) Financial Handbook, Volume V, Part I, it is 

necessary that all such claims should be looked into and taken up with as little delay as 

possible. 

C.E. No. 26/VIII-23 dated 30th March, 1965 

Before referring cases of time-barred claims covered under Para 74(b)(iv) of the 

Financial Handbook, Volume V, Part I to Vitta Vibhag for sanction, the courts will 

record satisfactory reasons for the delay caused clarifying convincingly that the claimant 

was not responsible for the delay. Vitta Vibhag will not insist on prior action being taken 

against the defaulters in cases in which the position has been explained fully and 

satisfactorily and the Administrative Department has assured that suitable action will be 

taken. Delay in payment is opposed to all rules and budgeting principle and when delay 

comes to light a serious notice has to be taken. 

 

 

 

(iv) Maintenance of G.P.F. accounts 
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C.L. No. 166/Xb-15 dated 18th November, 1974 

In order to facilitate proper maintenance of Provident Fund Accounts, the drawing 

Officer should see that the schedule of accounts (G.P.F. and C.P.F.) are prepared and 

submitted to A.G., U.P., separately according to the reference numbers allotted to the 

contributors. 

C.L. No. 75/VIC-10 Admn. (D) dated 9th July, 1979 

With a view to obviate chances of delay in payment of the G.P. Fund to the 

officials on their retirement, it is necessary that their G.P. Fund accounts which are now 

kept in the judgeship, should be maintained properly and the relevant records should be 

kept uptodate. 

District Judges should take necessary steps in this behalf by utilising the services of 

necessary number of clerks according to quantum of work. 

C.L. No. 59/Ve-60/Admn. (D) dated 8th September, 1983 

District judges should get the G.P.F. accounts of all the employees and their pass 

books, completed in all respects in view of G.O. No. 4/2450/X-503/1977, dated 12th 

December 1977. 

C.L. No. 41/VIC-10/Admn. (D) dated 29th May, 1986 

The District Judges should provide pass book of G.P.F. Account to the class IV 

employees of their judgeship. 

No. 16215/57 A/Admn. (D) /Sec: Dated: 12th November, 2003 

Sending debit figures of G.P.F. of L.J.U. series of employees of courts Subordinate 

to High Court of Judicature at Allahabad.  

I am directed to send herewith a copy of email letter no. V-Sat (Cell) /03, dated 

17.9.2002 of Assistant Accountant General, Office of Accountant General (A & E)-II, 

U.P., Allahabad along with its Annexure and to request you Kindly to take necessary   

steps with regard to issues raised in the latter by the Assistant  Accountant General, 

Office of Accountant General, U.P.,   Allahabad. 

No. VSAT Cell/03 Dated 17th September, 2002 

You are requested to send debit figures of GPF of LJU series to AG Office by 

electronic mode please send all figure related to period from 1 April, 2002 to 30
th 

September, 2002 by 15
th

 October, 2002. Thereafter please send it by 15
th

 of subsequent 

month regularly. 

2. This information should contain following details: 

(a) Name of Subscriber 

(b) Account Number of Subscriber 

(c) Treasury Voucher Number 

(d) Date of debit 

(e) Type of debit (whether temporary advance or the final withdrawal 

including 90% or total.) 

3. Please send above information immediately in the case of following subscriber 

having debit payment during the year 2001-2002. Concerned DDOs have either quoted 

wrong account with the subscribers record in our office. 

(v) Advances from provident funds 
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C.L. No. 28 dated 2nd May, 1964 

The District Judges are required to impress upon drawing and disbursing Officers 

in their  judgeships that they should use Form Nos. 6-A and 6-B (Treasury Form Nos. 

359 and 359-A) for gazetted and non-gazetted government servants respectively for 

drawal of advances from Provident Fund. 

C.L. No. 43/Admn. (D) dated 5th, July, 1984 

The District Judges should, before sanctioning G.P.F. advances to the officials, 

ensure that excess payment is not made and the G.P.F. Rules 15(1) and 115(2)be 

followed strictly. 

G.L. No. 48-146/7-64 dated 13th September, 1935 

The power to sanction temporary advances under rule 15(3) of the General 

Provident Fund (U.P.) Rules in respect of non-gazetted Officers has been delegated to 

District and Sessions Judges in Uttar Pradesh. 

G.L. No. 51/Xb-15 dated 23rd April, 1970 

A subscriber who has drawn non-refundable advance from provident funds for 

meeting expenditure on marriage purposes must within one month from the date of 

marriage or if he is on leave, within one month on return from leave, furnish to the 

sanctioning authority a certificate that the money has been actually utilized for the 

purpose it was intended. On failure to furnish the certificate or in the event the amount 

has been spent for a purpose other than that for which sanction was given the entire 

amount so drawn together with interest thereon will have to be re-deposited in one lump 

sum. 

(vi) Pay and allowances of the period of strike 

C.L. No.63/III-36/Strike Admn.(D) dated 10th December, 1992 

Pay and allowances of the employees for the period of strike relating to 

Shahjahanpur matter. 

I am directed to say that Hon‟ble Court has considered about pay for the period of 

strike relating to Shahjahanpur matter and is of the opinion that the principle of „No work 

no pay‟ is final. Whenever there is strike in future by the employees of Civil Court the 

District Judges will follow this principle without waiting for direction from the High 

Court. 

In this regard I am to add that in view of the unconditional withdrawal of the strike 

by the employees in Shahjahanpur matter a lenient view has been taken and the Court is 

of the view that the principle of „No work no pay‟ in their case will not have the effect of 

break in service. 

C.L. No. 3 / Ve-60/Admn. (D) Sec: Dated 16th January, 1998 

Payment of salary for the period the employees remained on strike from 13.9.1992 

to 7.10.1992  

I am directed to say that the court has considered the aforesaid matter and is pleased 

to order that the above period of absence of each employee on strike may be regularised 

in the form of earned leave if applied by each and every official. 

 

(vii)   Removal of anomalies 
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C.L. No. 45/Ve-60/Admn. (D) dated 19th July, 1991 

Concerning removal of anomalies in pay of employees 

I am directed to say that it has come to the notice of the Court that anomalies in the 

pay scale of employees continue to exist and as a result thereof they are put to 

harassment. 

I am, therefore, to request you kindly to dispose of all such matters, if pending so 

far. 

C.L. No. 30 / Ve-75/ Admn. (D)  section: Dated: 6th August, 1998  

Revised pay scales on the basis of the recommendations of U.P. Anomalies 

committee, 1989 in respect of permanent and temporary posts in the Subordinate 

Courts. 

In continuation to the court‟s endorsement No. 11520/Ve-75/Admn.(D) section, 

dated   22.7. 1998, on the above subject, I am  directed to send herewith a copy of G.O. 

No. 4084/sat- Nyaya-2-47G/91-TC, dated 22.4.1998 along with its enclosures for 

information and necessary action. 
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5 75 0 19 1 96

1989

74 75 0 0 8 8 1994

2235 1 77 14 91 11 11 1997

203 1 14 94 18 03 1994

2235 1 97 14 94 11 1997

1 11 1997

1989

11427 75 0 0 8 1997

203 1 14 94 18 3 1994

203 1 14 94 18 1994

1 18 1994

1989

(1989)

3 6 1989

16 6
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3 6 1989 10

16 6

2

3

800 1150 950 20 1150 0 0 25 1400

950 1500 975 25 1150 0 0 30 1660

1350 2200 1400 40 1800 0 0 50 2400

1400 2300 1400 40 1600 50 2300 0 0 60 2600

1400 2600 1640 60 2600 0 0 2900

3 6 1989 1 7 1988

1 4 1991 975 1600

1 4 1991 1200 30 1440 0 0 30 1800

1 4 1991  975 1660 1 4 1991

1200 1800

1200 1800

(viii) Grant of Special pay to cashier, Treasurer, etc. 

C.L. No. 25/Admn. (D) dated 16th June, 1995 

Concerning grant of special pay of Rs. 70/- per month to Cashier Treasurer, 

Storekeeper working in the Judgeships of the District. 

I am directed to say that the Court has been pleased to decline the request of the 

Cashier, Treasurer and Store-keeper working in the judgeships of the Districts for 

payment of special pay of Rs. 70/- P.M. for doing additional duty. 

 

 

(ix) Revised pay Scale of Stenographers 
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C.L. No. 41/Ve-75/Admn.(D) dated 12th October, 1995 

Regarding sanction of revised pay scale of stenographers in the subordinate courts. 

I am directed to enclose herewith a copy of the G.O. No. 282/Sat- Nyaya-2-47G/91, 

dated 9.3.1995, on the above subject, and to ask you kindly to grant the revised pay scale 

of Rs. 1640-2900 to the stenographers attached to the Officers carrying the pay scale of 

Rs. 4500-5700 and less than Rs. 5900-6700 in between 1.1.1986 and 31.3.1989 in 

accordance with the directions contained in the above noted G.O. No. i.e. according to 

strict seniority. 

C.L.No. 30/Ve-75/ Admn. (D) section: Dated 1st October, 2005 

Grant of revised pay-scale to the Stenographer Grade II of the Civil Courts in the 

State of Uttar Pradesh. 

I am directed  to enclose herewith a copy of the G.O. No. 2468/Sat-Nyaya-2-05-33-

Writ/92, dated 5.9.2005 on the above subject that has been issued in accomplishment of 

the directions in Writ Petition No. 560 (S/S) of 1992 Civil Courts Employees Association 

Vs. State of U.P. and others, for information and implementation. 

(ix-a) Pay scale of stenographer of fast track courts 

C.L. No. 45/Ve-4/Admin. (D) Sec: Dated: Alld. 24.10.2007 

It has come to the notice of Hon‟ble Court that in several Judgeships, the 

Stenographers appointed in Fast Track Court are being given the pay scale of Rs. 4500-

7000 instead of the admissible pay scale of Rs. 4000-6000. Upon consideration, the 

Hon‟ble Court has been pleased to direct that the Stenographers appointed on posts in the 

Fast Track Courts are entitled to the pay scale of Rs. 4000-6000 in pursuance of the G.O. 

No. 1695/VII-Nyaya-9 (Budget)-2001-827/98, dated 6.8.2001. 

I am, therefore, directed to intimate you if any stenographer has drawn/is drawing 

salary in higher scale, the excess amount drawn by him will be adjusted. The current 

salary as per entitlement in terms of G.O. dated 6.8.2001 be started to be paid w.e.f. the 

salary of the month of October, 2007 to be paid in November, 2007. 

Providing of pay scale of Rs. 5200-20200+1800 to the Class IV Employees under 

G.O. Dated 8.9.2010 

Letter No. 20486/Admin. „D‟ dated 23.12.2010 

 I have been directed to ask you to give benefit of Government Order No. Ve. Aa. 

2052/Ten-59(M)/2008, dated 08.09.2010, providing pay scale of Rs. 5200-20200+1800 

to all Class IV Employees of your Judgeship. 

(x) Pay Fixation 

C.L.No. 18/Ve-75/ Admn. (D) section: Dated 21st May, 1998 

Fixation of pay in the pay scales recommended by the  Vth Pay Commission.  

I am directed  to send herewith  a  copy  each  of the G.O.   No.   P.Ma-Ni-356/Das-

20(M)/ dated 23-12-1997, G.O. No. P. Ma-Ni-357/Das- 20 (M) dated   31.12.1997,  G.O. 

V.Aa-l-75l/Das-42(M)/97,dated 23.12.1997 and G.O. P.Ma-Ni-352/Das-20  (M)/97 dated   

22. 12. 1997 on  the  above  subject, and  to   request  you  kindly to  comply the above 

Government Order in toto and no fresh instruction from the High Court is required. 

[16] PENSION 
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(i) Submission of papers 

G.L. No. 5 dated 27th August, 1908 

Pension cases of non-gazetted Officers of subordinate courts may be sent by 

District Judges direct to the Accountant General, Uttar Pradesh and not through the High 

Court for verification and report. 

C.E. No. 25/Ve-91 dated 9th February, 1971 

The District Judges should ensure that the certificate of payment of provisional 

pension and Death-cum-Retirement Gratuity is recorded on each and every pension case 

and then only the cases be submitted to the Accountant General and delay in authorising 

final payment of pension and Death-cum- Retirement Gratuity should be avoided. 

C.L. No. 60/IVf-67 dated 3rd May, 1971 

District Judges should ensure that a list of such gazetted and non-gazetted 

government servants as are due to retire during the next 12 to 18 months, is prepared in 

the prescribed proforma after every six months, i.e., January 1, and July 1, and sent by 

January 31, and July 31, respectively, a copy each to A.G., U.P., Allahabad and 

Government of U.P. under intimation to the Court as provided in paragraph 905(3) of the 

Civil Service Regulation. 

NOTE: G.O. No. Sa-3-786/Ten-1988 dated 26th May, 1988 and G.O. No. Sa-3-893/Ten-

88-912-85 dated 2nd June, 1988, now require such communications to be addressed to 

the Director, Pension Directorate, U.P. established to deal with the pension cases. 

C.E. No. 33/Ve-91 dated 20th July, 1967 

Instructions   contained   in   G.O.   No.   FD/SAO/PI/5235/X-P-63, dated   

December   16/18,   1963  regarding  submission  of quarterly statement   of  pension 

cases  should  be  meticulously  followed. In future the statement should be submitted as 

under : 

1. Quarter ending 31st March ... 15th May 

2. Quarter ending 30th June ... 15th August 

3. Quarter ending 30th September ... 15
th

 November 

4.  Quarter ending 31st December ... 15th February 

It is the responsibility of Head of Department to ensure that the return in the 

prescribed proforma reaches the Finance Department (Pensions) on the due dates fixed. 

Defaulting subordinate officers should be dealt with suitably. The information in the 

proforma should be thoroughly scrutinized and fresh additions of old cases in subsequent 

returns should be avoided. 

C.L. No. 91/Ve-91 dated 7th September, 1978 

The Court feels that at least one of the pensionary benefits must be made available 

to the retired government servants within 24 hours of his retirement while other benefits 

should also be made available within a week or ten days thereafter. 

The Court will view with appreciation if the rules and directions on the subject are 

observed meticulously and claims are settled without delay and at least one of the 

pensionary benefits is made available within 24 hours of retirement of the government 

servant concerned. At the same time any inordinate delay will be viewed with great 

concern. 
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A statement of cases which have not been settled within a month of retirement or 

death of a government servant, with reason for the delay, should be prepared and 

submitted to the court positively upto the 15th of the subsequent month. 

C.L. No. 23/Ve-86/Admn. (D) dated 7th April, 1983 

In order to obtain sanction for commutation of pension of an employee of the civil 

court it is necessary to look into the particulars mentioned in the pension payment order 

of the official who applies for commutation of his superannuation pension. 

In future a certified/attested copy of the P.P.O. may be obtained from the pensioner 

and sent invariably with all the applications for commutation of pension, which are 

forwarded to the Court for sanction of commutation. 

(ii) Pension cases to be expedited 

C.E. No. 77/Ve-91 dated 29th July, 1972 and 

C.E. No. 86/lVb-57 dated 9th August, 1972 

Pension cases of government servants should be finalized as early as possible to 

avoid inconvenience to them. 

C.L. No. 46/VC-86/Admn.(D) dated  27
th

 August,1992 

Expeditious Disposal of pension cases of the staff of subordinate court in accordance 

with the procedure contained in G.O. dated 13.12.77 and 28.7.89. 

I am directed to enclose herewith a copy of D.O. Letter No. Pay Ni/102/80, dated 

21.4.1992 addressed to the Registrar received from the Pension Directorate Lucknow 

along with a copy of judgment in Writ Petition No. 10134/91;
*
 Mukti Nath Rai v. State of 

Uttar Pradesh issuing mandamus to all the Heads of the Departments for compliance of 

the General Mandamus, on the above subject and to request you kindly to submit all the 

pending pension papers to the Director Pension, Lucknow without any delay and ensure 

that in future also all the pension papers of the employees working under your Judgeship 

retiring within six months of the date of superannuation be sent to the Directorate 

Pension, Lucknow well in advance in accordance with the procedure contained in G.O. 

No. Sa-3-2085/X-907/76, dated 13.12.77 and subsequent G.O. No. Sa-3-1713/X-933/89, 

dated 28.7.1989 and also mandamus issued in Writ Petition referred to above. 

I am further directed to request you kindly to intimate the Court as well as to the 

Directorate Pension, Lucknow immediately about the cause of delay in submitting the 

pension papers of the persons named in the enclosed list. 

102 92 80, 21 1992

3 2085 907 76 13 12 77

3-1713 933 89 20 7 89

6

6

                                                 
* For perusal of Judgment See Mukti Nath Rai v. State of U.P.; 1993 All. L.J. 835 



 70 

28 7 89

6 3 92

31 1 90 30 6 91

6

(iii)   Sanction of Pension to Class iv Employees 

C.L. No. 59/Ve-91/Admn.(D) dated  13th July, 1994 

Providing facility of sanctioning pension to class IV employees at district level under 

the decentralization scheme. 

I am directed to enclose herewith a copy of Government Order No. Sa-3-297/x-

913-92, dated 26.5.1993 with its enclosures and to ask you kindly to make full 

compliance of the directions contained in the above Government orders. 

3 297 X 913 92 26 1993

15 15

2
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1

2

3

4

5

6

7

8

3 1713 89 933 89 28 1989

9
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10

24

1

2

11

51

3

1

2

3 1998 932 80 16 1981 3

3 2085 907 76

13 1977 3 1797 921 84 13 1985

3 2921 7 78 27 1979
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7

283 2

22

4

5
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FORM NO. 51 

(See Chapter 21, Para 511, F.H.B., Vol. V, Part II) 

REGISTER OF PENSION PAYMENT ORDERS ON . ...TREASURY 

Number of 

Pension 

payment order 

Name of 

Pensioner 

Monthly amount Remarks 

Rs. P. 

FORM 3 

(To be signed by the retired Government Servant) 

 This deed of indemnity is made on the................day of............19............corresponding to 

Saka Samvat the day.................19............. by Sri.............s/o............. Resident of................ 

(Bounden) IN FAVOUR of the Governor. 

WHEREAS : 

1.  The Bounden above named was in the service of the Government of Uttar Pradesh 

(called „the Government‟) as, ..........(designation) in..........................(Name of 

office) 

2. The Bounden above named has retired on ……………. 

3.  Government is willing to disburse death-cum-retirement gratuity and/or 

commuted value of pension to the Bounden on condition that the Bounden shall 

execute bond, being these presents, to indemnity and save harmless the 

Government from any loss which the Government may incur by reason of any 

moneys the Bounden may be paid in excess of those admissible to him under the 

Rules. 

Now This Deed Witnesses: 

1.  In consideration of Government agreeing to pay death-cum-retirement gratuity or 

commuted value of pension to the Bounden, the Bowden hereby covenants with 

the Governor that the Bounden shall pay on demand to the Government all 

moneys that might have been paid to him in excess of those admissible to him 

under the Rules. 

2.  Any amount due under this deed may; on the intimation of the Chief Accounts 

Officer which shall be final, conclusive and binding on the Bounden, by 

recovered from him and in the event of default be recovered as arrears of land 

revenue. 

In witness to the above written bond and the conditions thereof the Bounden has signed 

hereunder on the day and year first above written. 

The stamp duty on this instrument will be borne by the Government. 

Witness:        Signed by 

1.   Signature      Bounden 

   Full Name............................................. 

Address................................................. 

2.  Signature 

Full Name............................................. 

Address................................................. 
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C.L. No. 18/Ve-75/Admn. (D) Section dated 21st May, 1998 

Fixation of pay in the pay scale recommended by the Vth pay Commission. 

I am directed to send herewith a copy each of the G.O. No.P. Ma-Ni-356/Das-20(M)/,dated 

23-12-1997, G.C. No. P.Ma-Ni-357/Das-20(M), dated 31-12-1997, G.O.V.Aa-1-751/Das-

42(M)/97, dated 23-12-1997, on the above subject, and to request you kindly to comply the 

above Government Order in toto and no fresh instruction from the High Court is required. 

356 / 22 97 23 1997

1997

1-1-1996

225 97-5 97 9 1997

352 20 97 22 1997

2

1 1996

3

1 1 1996

 

4 1

1 1996

1 1 1996 1 1

196 1 1 1996

5 1 1 1996

1 1 1996

6

7
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8

9

1 1 1996 30 9

1997 1 10 1997 1

10 1997 1 10 1997 1 12 1997

1 12 1997

10

356 22 97 23 1997

1 1 1996 1 1 1996

1 2 3

1 750 12 870 0 0 14 940 2550 55 2660 60 3200

2 775 12 871 0 0 14 1025 2610 60 3150 65 3540

3 800 15 1010 0 0 20 1150 2650 65 3300 70 4000

4 825 15 900 0 0 20 1200 2750 70 3800 75 4400

5 950 20 1150 0 0 25 1400 3050 75 3950 80 4590

6 950 20 1150 0 0 25 1500

7 925 25 1150 0 0 30 1540 3200 85 4900

8 925 25 1150 0 0 30 1660

9 1200 30 1440 0 0 30 1800

10 1200 30 1560 0 0 40 2040 4000 100 6000

11 1320 30 1560 0 0 40 2040

12 1350 30 1440 40 1800 0 0 50 2200 4500 125 7000

13 1400 40 1800 0 050 2300

14 1400 40 1800 0 0 50 2400 4500 125 7250

15 1400 40 1600 50 2300 0 0 60 2600

16 1600 50 2300 0 0 60 2600 5000 150 8000

17 1600 50 2300 0 0 60 2600

18 1640 60 2600 0 0 75 2900 5500 175 9000
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1 1 1996 1 1 1996

1 2 3

19 2000 60 2300 0 0 75 3200 6500 200 10500

20 2000 60 2300 0 0 75 3200 100 3500

21 2375 75 3200 0 0 100 3500 7450 225 11500

22 2200 75 2800 0 0 100 4000

23 2350 75 2800 0 0 100 4000 8000 275 13500

24 2275 75 2800 0 0 100 4100

25 2350 75 2800 0 0 100 4300 8550 275 14600

26 2350 75 2800 0 0 100 4400

27 3000 100 3500 125 4500

28 3000 100 3500 125 4750 10000 325 15200

29 3000 100 3500 125 5000

30 3200 100 3500 125 4875 10650 325 15850

31 3700 125 4700 150 5000 12000 375 16500

32 4100 125 4850 150 5300 14300 400 18300

33 4500 150 5700

34 5100 150 5700

35 5100 150 6150 16400 450 20000

36 5100 150 5700 200 6300

37 5900 200 6700 18400 500 22400

38 7300 100 7600 22400 525 24500

39 0 8000 0 26000

357 21 97 31 1997

31 1997

1997

352 20 97 22 1997 356 22 97 23

1997 1 1996

1 1 1996
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1

2 1 1 1996

1 1 1996

3 1 1996

4

23

2 1 1

90

5

6

7 1 744 39 93 27 1996

4

1 4 1 1 1996

1 40

2

3

5 1 1996
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2 1996

3

4

5

6 1 1 1996

7 1 1 1996

1 1 1996

22

27

8 4

6 1 4
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4 2 5 6 7

12

2

1 1 1996

3

12

996 7

1 1 1996

2

4

1 1 1996

8 1

1 1 1996

1 1 1996

2 1-1-1996

9

10 1 1 1996 1 1 1996
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1 1 1996 30 9 1997 1 7 1996 1 1

1997 1 7 1997 30 9 1997

20

1 20

2 20

20

10 000 1 1 1996 30 9 1997

20 2 000 1 500

500 8 000

1

1 750 12 870 14 940

2 2550 55 2660 60 3200

3 786 00

4  1 1 1996 1163 00

5 100 00

6

10

7 100 100 00

8 2149 00

9 40 314 00

2463 00

10 2550 00

11 3

2605 00

12

9 10 2605 00

2
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1 1640 60 2600 0 0 75 2900

2 5500 175 9000

3 2360 00

4 1 1 1996 3493 00

5 100 00

6

10

100 236 00

7 6189 00

8 40 944 00

7133 00

9 7250 00

10

3

6200 00

11

0 9 10

7250 00

3

1 4500 150 5700

2 14300 400 18300

3 5400 00

4  1 1 1996 5994 00

5 100 00

6

10 100 540 00

7 12034 00

8 40 2160 00

14194 00

9 14300 00

10 3

15100 00

11

9 10

15100 00
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1 751 42 97 23 1997

1 7 1996 1 1 1997 1 7 1997

1 1 311 48 88 4 1997

2 1 13 97

3 10 1997

3 352 20 97 22 1997

2

1 1 1996 1 7 1996 1 1 1997 1 7 1997

1 1 1996

1 7 1996 4

1 1 1997 8

1 7 1997 13

2 3 22 1997

1 1-1996 1 1 1997 1 1 1997 1 7 1997

1 1 1996

1 7 1996 4

1 1 1997 8

1 7 1997 13

3
1 297 48 88 21 5 1996 1 810 48 88 6 12 1996

1 311 48 88 4 6 1997

4 1 1 1996

9 21 1

1159 208 90

1990 1 2589 90 48 88 11 1991

5 1 1 1996

1 1 1996

1-297 48 88 21 5 1996
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1 2043 93 39 93 14 10 1993 1 624 39 93

16 8 1995 100 10

100

6 1 1 1996

1 7 1997 5

5 4

1 1 1997 4

1997 1 7 1997

1 7 1997

5

7 6 3500

1 7 1990 1 1 1991 1 7 1992 1 7

1992 5

8

9 1 3366 36 86

9 3 1988 5 6

10 30 1997

1 1997

1 1997

1 1997

30 1998

4 12 97 500 1 97 7 10 1997

11

50 50

352 20 97

22 1997
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1997

1

2

3

4 30 9 1997

31 3 1998

1998 99 31 7 1998

5 1 10 1997

6 1 1 1996 30 9 1997 1 7 1996

1 1 1997 1 7 1997 30 9 1997

1 20

2 20 20

10 000 1 1 1996 30 9 1997

20 2 000 1 500 15 00

500 8 000

7 1 1 1996

1 1 1996

8 23

23 2 23 5 23 7 23 9 23 13
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2

1 1 1996

3

4

5

6

7

8

[17] PUNCTUALITY 
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G.L. No. 29/A-10   dated 3rd December, 1945 

The register of attendance required to be maintained under rule 8, Chapter I, General Rules 

(Civil), 1957 should be kept in Provincial Form no. 161 which may be obtained from the 

Superintendent, Printing and Stationery, Uttar Pradesh,
*
 Allahabad on indent. 

C.L. No. 32/VIIIb-203 dated 12th May, 1955 and 

C.L. No. 97/VIIIb-203 dated 2nd November, 1957 

A separate attendance register shall be maintained by the Munsarim of each court in a 

Judgeship.The attendance shall be noted by each official himself and in no case by the  

Munsarim. The Munsarim should see that every official correctly notes the time of his arrival 

and departure in his own hand. 

C.L. No. 135/VIId-20 dated 21st October, 1975 

District   Judges shoud see that the officials working under them attend the office in time. 

If any official fails to attend the office at 10 a.m. the following punishment may be awarded. 

(1) For one day‟s late attendacne :Verbal Warning. 

(2) For two day's  late attendance. :Written warning. 

(3) For three days' late attendance. :One day's C.L. may be deducated. 

(4) For four days‟ or more late attendance :Disciplinary action may be taken 

 It should also be ensured that officials should not take more than half an hour as lunch 

interval. 

The officials should abide by the time schedule prescribed for work. 

C.L. No. 66/VIIId-20/Admn. (G) dated 14th November, 1991 

NB: See under the Head Judicial Officers. 

(18) LEAVE AND VACATION 

(i) Extra casual leave 

G.L. No. 33/23-127 dated 3rd May, 1937  

Casual Leave may not ordinarily be granted for more than fourteen days in a year. But 

sanctioning authorities have the discretion to grant, in exceptional circumstances, a few days 

extra leave. In some departments the limit of fourteen days is relaxed in favour of government 

servants serving in the Hills or those serving in the plains and having their homes in the hills so 

as to admit of the grant to them of fourteen day's casual leave exclusive of the time required for 

journeys to and from their homes. A general rule extending this concession to all government 

servants of the above class is, however, not required. It is suggested as a rough guiding principal 

for sanctioning authorities that extra leave to cover the time occupied by journeys should be 

granted only in cases in which the journeys to a government servant's home whether in the plains 

or in the hills and back take more than four days. 

C.L. No. 71/23-127 dated 30th July, 1980 

The concession of four days' extra casual leave allowed as journey time to the Officers and 

staff belonging to the plains and posted in the Hill districts or belonging to the Hills and posted 

                                                 
*  Now Director, Printing and Stationery, U.P. 
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in the plains, shall be confined to the districts of Pithoragarh, Chamoli and Uttar Kashi only. In 

case of other Hill districts the sanctioning authority may at its discretion grant extra casual leave 

as it considers fit. 

(ii) Lieu leave 

C.L. No. 80/Ve-70 dated 8th May, 1973 

Officials called to attend office during the vacation or holidays are entitled to lieu leave 

according to the instructions contained in G.O. No. 3/2/1972-Niyukti (3), dated July 26, 1973. 

C.L. No. 34/VI C-Admn. (D) dated 22nd February, 1977 

It has been brought to the notice of the court that Malis and Chowkidars are not allowed to 

avail of gazetted holidays and for their absence during holidays they are treated to be on casual 

leave. The Court has, after careful consideration come to the conclusion that the present practice 

may continue but it should be kept in view that during Hindu festivals, Muslim employees may, 

if possible, be required to be on duty and vice versa and those who are so permitted to avail of 

the holidays should not be treated to be on casual leave. 

Class IV employees detained on duty during holidays may be given compensatory leave as 

is admissible to other employees under standing Government orders. 

C.L. No. 35/VIIb-108/LAAB/LA dated 21st June, 1989 

In terms of G.O, No. 3/2/1972, Appointment (3) dated 26.7.1973, all government servants 

who have to work in connection with their duty on any holiday are entitled to compensatory 

leave in lieu thereof. 

Henceforth, in case a civil court employee is detained for doing work in connection with 

Legal Aid Camps and Lok Adalats on Sunday or other non-working days, he shall be entitled to 

the travelling and daily allowance or compensatory leave in lieu thereof. It is also made clear that 

the expenses of travelling and daily allowance shall be borne out of the budget placed at the 

disposal  of District Judge by the U.P. Legal Aid and Advice Board and not by the Court. 

(iii) Vacation to staff 

C.L. No. 60/W/Admn. (D) dated 8th June, 1978 

In accordance with the provisions of Financial Hand Book, Vol. II,  Parts II to IV, the 

District Judges may, at their own discretion,  permit  such  staff  as  is  attached  to the Court of 

Sessions Judges, Additional Sessions Judges and Assistant Sessions Judges, to avail of summer 

vacation by rotation up to a maximum period of 15 days. 

G.L. No. 5/Ve-70-50 dated 22nd March, 1950 

If   work in   the copying office is in arrears just before the vacation, a few copyists may be 

detained during the whole of the vacation so that the arrears may be cleared off before the, re-

opening of the courts. 

(19)  COMPLIANCE OF GOVERNMENT ORDERS AND CIRCULAR LETTERS 

ISSUED FOR BENEFITS TO THE EMPLOYEES 
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C.L. No. 47/Ve-60/Adrmn.(D) dated 20th July, 1981 

Compliance of Government Orders and Circular Letters issued for benefits to the 

employees. 

I am directed to say that it has come to the notice of the Court that Government orders and 

circular letters issued by this Court which are beneficial to the employees are not being complied 

with. 

I am, therefore, to request you kindly to see that such Government orders and Court‟s 

circular letters are complied with in future. 

(20)  CONDUCT OF SUBORDINATE COURT STAFF 

C.L. No. C.V. 1492/1993 dated 12th August, 1993 

No business avocation or profession by subordinate Court staff. 

It has been brought to the notice of the Court that some members of the staff of the 

subordinate courts engage themselves, directly or indirectly in trade or business either 

individually or collectively or undertake another employment. This is specifically prohibited by 

Rule 15 of the U. P. Government Servant Conduct Rules, 1956. 

I am, therefore, to say that attention of the staff be drawn to this Rule and any violation of 

this by any member of the staff be suitably dealt with. 

C.L. No. 120/Admn. (D) dated 23rd November, 1994 

Concerning possession of identity cards by the employees of Subordinate Courts as well as 

clerks of Advocates. 

I am directed by the Court to say that all employees of District Courts should have identity 

cards with their photographs and that they be displayed on their coat or shirt as the case may be. 

I am further directed to say that all clerks of Advocates should also display their identity 

cards with photographs attested by the Chief Judicial Magistrate or by any other Judicial Officer 

specifically nominated for this purpose by you. 

C.L. No. 32 / 98 dated Allahabad 20th August, 1998 

Issue of Identity Cards to Civil Couits‟staff and to Advocates' Clerks 

It .has come to the notice of the Court that persons not on the roll of the subordinate courts 

are found handling the judicial records. Such situation can not be permitted to continue for long.  

The matter came for consideration in the Administrative Conference held recently. The Hon‟ble 

Court has taken a decision for enforcing better behaviour from the civil courts staff all the 

employees of the subordinate courts should bear badges indicating their names. The Advocates‟ 

clerks must have an Identity Card with photograph duly stamped and signed by the District 

Judge or his nominee. The Advocates‟ clerks, not possessing the Identity Cards be not permitted 

to enter the offices of the subordinate courts. 

I am, therefore, directed to communicate that the aforesaid directions of the Hon‟ble Court 

may be brought to the notice of all concerned and be strictly complied with. 

[21] GROUP INSURANCE 

(i)    Payment under the Group Insurance Scheme 
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C.L. No. 52/Admn. (D) dated 31st August, 1982 

Vide statement I of Part IV of F.H.B. Vol. II Parts II to IV the District Judges have been 

declared as Heads of Department of their establishment for the purpose of payment of cheques 

relating to Group Insurance Scheme. 

In view of this provision District judges are Required to open a current account in the State 

Bank of India in the name of the District Judge under the head Group Insurance Scheme with a 

sum of Rs. 100/- to be taken from the contingent grant at their disposal for the purpose and the 

cheques received from the Government will be got deposited in that account. After the cheque 

has been deposited in that account, the payment thereof shall be made to the rightful claimant by 

issuing an account payee cheque from the account aforesaid, in the name of the claimant. 

0 0 43 X 97 0 0 20 1993

1905 91 46 87 21 7 1992

1905 91 46 87 21 1992 

1321 89 46 1987

15 1989

2

3

INDEMNITY BOND 

(THIS DEED OF INDEMNITY is made on the............day of............... 19...........corresponding to 

Saka Samwat the...........day of...........19............. BETWEEN 

(1) ............ widow/husband/son/daughter of Sri/Srimati ............ residing at .................  

(hereinafter called “Bounden-I” which expression shall unless excluded by or repugnant to the 

context include his/her heirs, executed, administrators and Legal representatives) and (2) Son of 
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........... resident of ............. (hereinafter called “Bounden II” which expression shall unless 

excluded by or repugnant to the context include his heirs, executors administrators, and legal 

representatives) on the one part AND the Governor of the State of Uttar Pradesh (hereinafter 

called “the Governor” which expression shall unless excluded by or repugnant to the context 

include his successors-in-office and assigns) of the other part. 

 WHEREAS Sri/Srimati/Kumari ............. son of/wife of/widow of/daughter of Sri 

............was in the employment of the Government of Uttar Pradesh (hereinafter called “the 

Government”) as ........... in ......... Department and as such he/she was enrolled as a member of 

the (U.P. State Employees Group Insurance and Savings Scheme. 

AND WHEREAS the aforesaid Sri/Srimati/Kumari ..................... has been missing since 

........... and nor ............... had on ............. issued a decree declaring Sri/Srimati/Kumari 

................. to be dead as has not been heard of for seven years (hereinafter called “the 

deceased”). A certified copy of which as produced by the Bounden/Boundens, is annexed hereto: 

AND WHEREAS the sum of  Rs..............(Rupees ..............only) is due to the deceased 

on account of Group Insurance in respect of his/her said  enrolment from the Government. 

AND WHEREAS the Bounden I who is ....................... of the deceased and the Bounden 

II who is ............... of the deceased (hereinafter jointly called “the Boundens”), claim to be 

entiled to the aforesaid sum; 

AND WHEREAS on the request of the Boundens the Government is willing to pay the aforesaid 

sum to the Boundens on the condition that they should first execute a bond, being these presents, 

to indemnity and save the Government harmless against all claims to the amount so due to the 

deceased before the said sum could be paid to the Boundens. 

 

NOW THIS DEED WITNESSES THAT:- 

(1)  In consideration of the Government agreeing to pay the Boundens the sum as aforesaid 

the Boundens hereby jointly and severally covenant with the Government that, if after payment 

has been made to the Boundens, they shall in the event of a claim being made by any other 

person or by the missing Government servant, in case the deceased Government servant appear 

before the Government and/or............... and mades any claim against the Government with 

respect to the aforesaid sum of Rs ...........(Rupees................ only) refund to the Government the 

sum of Rs .......(Rupees .............. only) and shall otherwise indemnity and save the Government 

harmless from all liability in respect of the aforesaid sum and all costs incurred in consequence 

of any claim thereto then this bond shall be void but otherwise the said bond shall remain in full 

force, effect and virtue. 

(2)  Without prejudice to any other legal remedy the Government may on a certificate of the 

Joint Director, U.P. State Employees Group Insurance Directorate, Lucknow which shall be 

final, conclusive and binding on the Bounden/Boundens recover all dues hereunder from 

him/her/them as arrears of land revenue. 

(3)  The stamp duty on this instrument will be borne by the Government, in 

witnesses where, of the parties hereto have hereunto set their respective hands on the day and the 

year first above written. 

Signed by .................................... ... Signed by ............. 
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For and on behalf of the Government         ...............................................       Bounden-I 

of the State of Uttar Pradesh 

                                            Signed by ........................ 

        Bounden-II 

Witnesses: Witnesses: 

1 ......................................................... 1 ................................................... 

    (Name and address)                              (Name and address) 

2 ........................................................  2 ................................................... 

   (Name and address)                               (Name and address) 

(Name of the competent court to be given here) 

C.L. No. 17479/-97/General/Admn. (A) /Dated: 2nd November 1999 

Decentralisation of procedure for payment of the amount of Group Insurance under U.P. 

State Employees Group Insurance Scheme. 

I am directed to invite your attention to G.O. No. Beema-8/x-89/91/A/99, dated 16. 7. 1999 

(copy enclosed for ready reference addressed to all Head of Departments/Head of the Offices as 

well as Chief Treasury Officers/Senior Treasury Officers/Treasury Officers of the State of U. P., 

on the above subject and to say that the claims of Group Insurance of retired/deceased 

officers/officials who had earlier submitted through Head of Department/Office to the 

Directorate of Group Insurance Scheme, U.P., Lucknow, for payment of the amount of Group 

Insurance on Form No. 26 or 27 (as the case may be) prior to 30-9-1999, shall be decided by the 

aforesaid Directorate. 

I am to add that the procedure for payment of the amount of Group Insurance of 

retired/deceased Officers/ Officials as on 30-9-99, and onwards, shall now be adopted, as 

envisaged in paras 4 and 5 of the said G.O. dated 16.7.99 

I am therefore, to request you kindly to ensure the strict compliance of the aforesaid G.O. 

dated 16.7.99, under intimation to the Court. 

[22] STANDARD PRESCRIBED FOR ENGLISH AND HINDI TYPISTS/COPYISTS 

C.L. No. 49/Vlllb-89/Admn.(G) dated 17th July, 1990 

Amendment to be made in Rule 267 of the General Rules (Civil), 1957 Volume 1. 

I am directed to refer to Court‟s Notification No. 298/VIIIB-89 dated 26.7.88 (correction 

slip No. 107) whereby Rule 267 of the General Rules (Civil), 1957 Volume 1 was amended and 

the daily quota of the copyists and typists was enhanced accordingly. In this connection I am to 

say that on receipt of representations from various corner a revision of the said quota is under 

consideration of the Hon‟ble Court. 

I am, therefore, to request that pending approval of the aforesaid revision, the standard 

prescribed for English and Hindi typists falling short by 20% and that of English and Hindi 

copyists falling short by 12% may not be adversely considered and the same be treated as 

sufficient for the purpose of counting their outturn. 

[23] LITIGATION  
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C.L. No. 2679/L.C. dated 25th May, 1998 

Submission of List of Cases with full particulars concerning Civil Court employees In 

which High Court and/or the District Judge are the parties. 

As per prevalent practice in the past the District Judges were permitted to contest the cases 

concerning its employees in consultation with the Chief Standing Counsel under intimation to 

the Court. It has been noticed that the copies of the cases concerning Civil Court employees in 

which High Court is not a party were not made available to the Cell by the Chief Standing 

Counsel nor the Litigation Cell has any knowledge about such cases and regarding filing of 

counter affidavit in such cases. 

Now on the recommendation of the Court the State Government has been pleased to 

appoint shri Sunil Ambwani, Sri Sudhir Agrawal and Sri K.R.Sirohi Advocates as Special 

Counsel to look after the cases of Officers and Officials of the High Court,  Officers of 

Subordinate Judiciary and Officials/employees of Civil Courts of the State of Uttar Pradesh. Shri 

Sunil Ambwani has been authorised to accept notices of such cases on behalf of the High Court 

and/or District Courts. 

After approval of the aforesaid panel the Special Counsel find it very difficult to contest 

the cases concerning Civil Court employees In the absence of copies of counter affidavits in the 

cases and also In the absence of copies of writ petitions in which High Court is not a party. 

In the circumstances narrated hereinabove I am desired to request you to: 

a) furnish a list of cases with full particulars concerning employees if the Judgeship. 

b) make available copies of the counter affidavits filed by or on behalf of the District Judge 

in the cases concerning employees of the Judgeship: 

c) make also available the copies of the writ petitions/cases preferred by the aggrieved 

employees of the Judgeship in which High Court is not a party. 

Please ensure strict compliance of the directions at the earliest, preferably within a 

fortnight from the date of receipt of the Circular Letter. 

[24] MISCELLANEOUS 

(a)  Change of name of English Office 

C.L. No. 42/Xe-5 dated 15th April, 1961 

The name of English Office is changed as “Administrative Office” (Prashashkiya 

Karyalaya). 

(b) Utilization of court staff in absence of presiding officer 

G.L. No. 973/67-3 dated 6th March, 1914 

When owing to the temporary transfer of or the grant of short leave to the presiding officer 

of the court the ministerial staff is left without work, it should, in the absence of any orders from 

the High Court, be utilized in clearing off arrears, if any, in the court left vacant or in other courts 

in the judgeship. At the end of the period a report should be submitted to the High Court 

indicating how the staff was employed. 

(c) Checking of Amin‟s proceedings register by Munsarim 
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G.L. No.1500/67-3 dated 7th March, 1927 

The Munsarim when checking the proceedings of an Amin should enter in the column of 

remarks his initials together with the date on which such check was made. 

(d) Standard of work for Assistant Record Keeper 

G.L. No. 66/A-20 dated 3rd December, 1935 

Under paragraph 117, page 77 of the Dupernex Scheme the standard fixed for one 

Assistant Record Keeper is 3,000 records a year. In the case of small cause court records, 

however, an Assistant Record Keeper is expected to deal with 9,000 records a year. 

(e)  Maintenance of Karguzari Register of Deputy and Assistant Record Keeper 

C.L. No. 1/Ve-55 dated 7th January, 1955 

Each Deputy and Assistant Record Keeper shall maintain a diary of daily work in a form 

prescribed by the District Judge and enter therein, besides the daily work done by him, all such 

other informations as may be directed by the District Judge. 

The District Judge, if he considers it more convenient to prescribe a form other than the 

specimen forms forwarded with the Circular Letter noted in the margin, shall communicate the 

form so prescribed by him to the Court. 

(f) Supervision over process-servers 

G.L. No. 2702/A-l dated 3rd July, 1915  

The main work of peons allotted to serve processes is the service of processes. When 

necessary they may also be employed to- 

(1)  attend on arbitrators; or 

(2)  to keep custody of a judgment-debtor; or 

(3)  to bring records, forms or stationery from an outlying court or vice-versa; or 

(4)  to take back forms and stationery from the district court to the outlying courts. 

They should not be employed to performa duties which are ordinarily performed by 

orderlies, office peons and bastabardars. 

(g) Norm of work of process-servers 

C.L. No. 54 dated 15th May, 1968 

The norm of work fixed by the Court is 700 processes per process-server per year. 

C.L. No. 105/VIIIc-1/12 dated 7th December, 1968 

With regard to change of beats of process-servers, the provisions contained in rule 130 of 

the General Rules (Civil), 1957, Vol. I should be followed. 

C.L. No. 95/VIc-4 dated 20th September, 1951 

The rules in Order V of the Code of Civil Procedure primarily aim at personal service on 

the party to be served or his duly authorised agent, and service by affixation is to be resorted to 

only when personal service is not practicable even after the exercise of due and reasonable 

diligence as provided in rule 17 of that Order. Prompt and personal service should therefore, be  

the first concern of the serving officer. Yet, for various reasons, the service of processes can 
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hardly be said to be satisfactory. At present some courts interpret the term 'personal service' to 

include 'refusal to take summons' refusal to sign an acknowledgement of service on the original 

summons after receiving the copy, „running away to avoid service followed by affixation' or not 

coming out of the house followed by affixation. The Court is of the view that such service should 

not be taken as „personal service'. 

Sustained effort vigilance and strictness on the part of the officer-in-charge of the Nazarat 

should eliminate all slackness on the part of the process-servers. Personal service in 75 per cent 

of cases should be regarded as reasonable standard and process-servers showing a percentage of 

personal service below this standard  should be suitably dealt with. If in spite of a warning they 

do not improve they should be suitably punished. 

To ensure efficiency and a proper control over the staff, the Nazir should be required to 

submit to the District Judge for perusal and necessary orders, through the officer in-charge, a 

monthly statement containing the following particulars namely: 

(1)  Name of process-server. 

(2)  Percentage of processes in which personal service effected as indicated in this 

letter. 

(3) Percentage of processes in which extension of time was applied for and granted. 

(4)  A brief note of the action taken by the officers in-charge against each process-

server found to be at fault. 

(5)  Number of processes not returned to the issuing court within three days in the 

case of local courts, and seven days in the case of out-station courts of the date 

fixed for hearing and a brief note explaining the delay in each case. 

(6)  A brief note of the action taken by the officer-in-charge with respect to such 

delays 

(h) Uniforms for inferior staff 

C.E. No. 30/Main A/Admn. (D) dated 14th April, 1987 

All the District Judges and Munsif-Magistrates of outlying courts are informed of G.O. No. 

6584/VII-A-Nya-619/83-Nyaya (Adhinasth Nyayalaya) Anubhag, dated 28th October, 1986 for 

providing dress to Process-Servers, Jamadars, Daftaris and Chaukidars. 

(i) Duty hours and accommodation to chaukidars 

C.L. No. 41/VI-C-10/Admn. (D) dated 29th May, 1986 

The District Judge should take only eight hours duty from the Chaukidars. 

C.L. No. 26/VlC-10/Admn. (D) dated 3rd April, 1987 

The District Judges are requested to provide necessary accommodation to the Chaukidars 

within the campus of civil courts. 

(j) Committee to solve problems 
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C.L. No. 41/VI-C-10/Admn. (D) dated 29th May, 1986 

The District Judge should constitute a committee consisting of two senior officers 

including Officer-in-Charge, Nazarat for looking into the local problems and grievances of Class 

IV employees. 

C.L. No. 39 Dated  12 October, 2004 

Constitution of Advisory Committee for settlement of problems and grievances of the Civil 

Court Employees. 

In continuation of Court‟s Circular Letter No. 49/Ve-60/Admn.(D) Sec. Dated September 

21, 1985, I am directed to say that it has been brought to the notice of the Court that for looking 

into the grievances and problems of the Civil Court Employees either no Advisory Committee 

has been constituted or is non-functional. Upon consideration of the matter the Hon‟ble Court 

has taken this lapse very seriously and has desired that in compliance with the directions as 

contained in the aforementioned circular letter, an Advisory Committee consisting of two 

Judicial Officers for loking into the grievances and problems of the employees of your judgeship 

be now constituted / made functional under intimation to the Court and the demands, grievances 

and problems of the employees are dealt with as expeditiously as possible. 

I am, therefore, directed to request you kindly ensure strict compliance faithfully. 

(k)    Application of Medical Attendance Rules 

C.L. No. 29/Xb-55  dated 5
th

 April, 1956 and 

G.O. No. 6604-B/V-1261-49 dated 29th November, 1954 

The U.P. Government Servants (Medical Attendance) Rules 1946, apply only to those 

wholetime temporary and officiating employees of the U.P. Government, who are paid from the 

establishment section of the budget. Temporary and officiating employees of the State who are 

paid from the contingencies are excluded from the above concession, besides those who are 

already excluded from the benefits of these Rules under rule 2(5) of the U.P. Government 

Servants (Medical Attendance) Rules, 1946. 

(l)      Age of superannuation 

C.L. No. 16639 /Ve-4 / Admn. (D) Dated 18th November,   2002 

Amendment in Fundamental Rule 56 of Financial Hand Book., Volume II, Parts II to IV 

concerning increase in the age of‟ superannuation from 58 years to 60 year of the State 

Government employees. 

In continuation of the Court‟s letter No.763/Ve-4/A dmn. (D),   dated   19.1. 2002,   on the 

above subject,   I am directed to send   herewith a copy of notification No .G- 2-60 5/X- 534(19) 

57, dated 27.6.2002 of Uttar Pradesh Government concerning, aforesaid amendment, for 

information and necessary action. 
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la[;k th&2&605@nl&534¼19½57   y[kuÅ] fnukad] 27 twu] 2002 

vf/klwpuk@izdh.kZ 

i0 vk0&414 

lafo/kku ds vuqPNsn 309 ds ijUrqd }kjk iznRr 'kfDr dk iz;ksx djds jkT;iky QkbusfU'k;y 

gS.Mcqd] [k.M&nks] Hkkx&nks ls pkj esa fn;s x;s Q.MkesUVy :Yl esa la'kks/ku djus dh n`f"V ls 

fuEufyf[kr fu;ekoyh cukrs gSaA 

mÙkj izns'k Q.MkesUVy ¼la'kks/ku½ fu;ekoyh] 2002 

laf{kIr uke vkSj izkjEHk 

1&¼1½ ;g fu;ekoyh mÙkj izns'k Q.MkesUVy ¼la'kks/ku½ fu;ekoyh] 2002 dgh tk;sxhA 

¼2½ ;g 28 uoEcj] 2001 ls izòÙk gqbZ le>h tk;sxhA 

Q.MkesUVy :y 56 dk la’kks/ku 

2- QkbusfU'k;y  gS.Mcqd [k.M&nks] Hkkx nks ls pkj esa fn;s x;s mÙkj izns'k Q.MkesUVy :Yl esa] 

fu;e 56 esa] 

¼d½ uhps LrEHk&1 esa fn;s x;s [k.M ¼d½ ds LFkku ij LrEHk 2 esa fn;k x;k [k.M j[k fn;k 

tk;sxk- vFkkZr%& 

LrEHk&1 

orZeku [k.M 

56¼d½ bl fu;e ds vU; [k.Mksa esa 

vU;Fkk micfU/kr ds flok; izR;sd 

ljdkjh lsod ml ekl ds ftlesa 

og vV~Bkou o"kZ dh vk;q izkIr djs 

vafre fnu vijkUg esa lsokfuo`r 

gksxkA mls vf/ko"kZrk ij lsokfufòfr 

ds fnukad ds i'pkr~ ljdkj dh iwoZ 

Lohd̀fr ls yksd vk/kkj ij] ftls 

vfHkfyf[kr fd;k tk;sxk] lsok esa 

j[kk tk ldrk gS] fdUrq vfr fo'ks"k 

ifjfLFkfr;ksa ds flok; mls lkB o"kZ 

dh vk;q ds i'pkr~ lsok esa ugha 

j[kk tkuk pkfg,% 

     ijUrq 5 uoEcj 1985 ds 

iwoZ HkrhZ fd;k x;k vkSj lewg ¼?k½ 

in dks /kkj.k djus okyk dksbZ 

ljdkjh lsod ml ekl ds ftlesa 

og lkB o"kZ dh vk;q izkIr djs 

vfUre fnu vijkUg esa lsok ls fuo`r 

gksxkA 

LrEHk&2 

,rn~}kjk izfrLFkkfir [k.M 

56 ¼d½ bl fu;e esa vU;Fkk micfU/kr ds flok; izR;sd ljdkjh 

lsod ml ekl ds ftlesa og lkB o"kZ dh vk;q izkIr djs 

vfUre fnu vijkUg esa lsokfuo`r gksxkA 

     ijUrq dksbZ ljdkjh lsod ftldh tUe frfFk fdlh ekl 

ds izFke fnol dks gks rks og lkB o"kZ dh vk;q izkIr dj ysus 

ij iwoZorhZ ekl dh vfUre fnol ds vijkUg esa lsok ls fuo`r 

gksxkA 

     ijUrq ;g vkSj fd dksbZ ljdkjh lsod ftlusa uoEcj 

2001 ds izFke fnol ij ;k mlds iwoZ vVBkou o"kZ dh vk;q 

izkIr djyh gks vkSj lsok foLrkj ij gS rks og mldh lsok 

vof/k ds foLrkj dh lekfIr ij lsok ls fuo`r gksxkA 

¼d½&1 fdlh ljdkjh lsod dh lsok esa lkB o"kZ dh lsok 

fuo`fRr dh vk;q ds vkxs lsok esa foLrkj ugha fn;k tk,xkA 

     ijUrq fdlh ,sls ljdkjh lsod tks ctV dk;Z ls lEc) 

gS ;k fdlh ,slh lfefr ds iw.kZdkfyd lnL; ds :i esa dk;Z 

dj jgk gks ftldk vYi le; esa ifjlekiu fd;k tkuk gS lsok 

dk foLrkj yksdfgr esa ljdkj }kjk rhu ekl ls vf/kd dh 

vof/k ds fy, c<+k;k tk ldrk gSA 

     ijUrq ;g vkSj fd ljdkj dks fdlh LFkk;h ljdkjh 

lsod dh n'kk esa rhu ekl ls vU;wu ;k vLFkk;h ljdkjh lsod 
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Li"Vhdj.k & mi;qZDr ijUrqd mu 

ekeyksa ij ykxw ugha gksxk tgka mDr 

ijUrqd esa fufnZ"V in@inksa dh 

ifjfLFkfr esa 27 Qjojh 1982 ds 

i'pkr~ ifjorZu fd;k x;k gks vkSj 

mPprj leqg ds in@inksa oxhZZd̀r 

fd;k x;k gksA 

¼[k½ fVIi.kh 3 fudky nh tk,xhA 

dh n'kk esa ,d ekl dh fyf[kr lwpuk nsdj ;k ,slh lwpuk ds 

cnys esa osru vkSj HkRrs nsdj ,sls fd;s x;s lsok foLrkj dh 

vof/k ds lekfIr ds iwoZ mls lekIr djus dk vf/kdkj gksxkA 

   vkKk ls] 

   uohu pUnz cktis;h 

   izeq[k lfpo 

(m)   Closure of Court due to sad demise 

C.L.No. 37 / 98 / dated Allahabad 20th August 1998 

Closure of courts and offices on sad demise of an employee of civil court. 

On the aforesaid subject, the Hon‟ble Court has taken a decision that the District Judges 

should exercise their discretion on the occasion of sad demise of an employee of the civil court  

as the situation warrants. The District Judge can permit few members of the staff to attend the 

funeral of the employee even during court hours. 

I am, therefore, directed to communicate you the aforesaid direction of the Court for 

compliance. 

(n) To keep attendance of Law Clerks (Trainee) and to maintain a diary of work done on 

day-to-day basis by them 

C.L. No. 30/2010/Admin. „G-II‟ Dated 07.01.2010 

 I have been directed to inform you to keep attendance of the Law Clerks (Trainee) and 

also he/she be instructed to maintain a diary of work done on day-to-day basis by them. 

================= 

*  Withdrawn by the Hon'ble court through C.L. No. 138/Admn (G) dt. 21.12.1994 

 


